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NOJINTUKA OO0 «3KOHOMUK KOHCYJIbTAHT» B OTHOLUEHUA
OBPABOTKU NEPCOHAJIbHbLIX AAHHbIX

1. OBLIME NOJIOXKEHUA

1.1. Hactoswmin pokymeHT (manee - [MonuTuka) onpenensdetr MNOSIUTUKY B OTHOLUEHMMU
06paboTkn nepcoHanbHbIX AaHHbIX OO0 «3koHOMUK KoHCynbTaHT»  (ganee - Onepartop
unn Komnaxus).

1.2. Hactosiwas lNonutnka paspabotaHa BO ucnonHeHue TpeboBanum n. 2 4. 1 cT. 18.1
depnepanbHoro 3akoHa o1 27.07.2006 N 152-03 "O nepcoHanbHbIX AaHHbIX" (aanee - 3akoH
O NepcoHarsbHbIX AaHHbIX).

1.3. MNoHaTuA, cogepxawmecs B cT. 3 3akoHa O NepcoHanbHbIX AaHHbIX, UCMOMb3YTCA B
HacTogLen MonuTuke ¢ aHanorMyHbIM 3HaYEeHUEM.

1.4. lencTtBune HacTtoswen MNonntukn pacnpocTpaHsaeTca Ha BCe onepaunn, cosepluaemMble
OnepaTopom ¢ nepcoHasibHbIMU AaHHbIMWU C UCMONb30BaHMEM CPeACTB aBTOMaTU3aLUmMn Unm
6e3 Ux UCNonNb30BaHNS.

1.5. OcHoBHble npaBa n obsizaHHocTn OnepaTopa.
1.5.1. OnepaTtop nmeeT npaeo:

e Mony4yaTb OT CyObekTa nepcoHanbHbIX AaHHbIX AOCTOBEpPHble MHopMauuio n/mnum
AOKYMEHTbI, coep)Kallne nepcoHarnbHble AaHHbIE;

o TpGGOBaTb oT Cy6'beKTa nepcoHalribHbIX AOaHHbIX CBOEBPEMEHHOINo YTOYHEeHUA
npeaocTtaBJiIeHHbIX NMePCOHalrIbHbIX OAaHHbIX.

1.5.2. OnepaTtop 0653aH:

obpabaTbiBaTb MepCoHanbHble AdaHHble B MNOpsSAKe, YCTAHOBMIEHHOM [LEWCTBYHOLLMM
3akoHogatencTtsom PO;

e paccmaTpuBaTb obpaweHuss cybbekTa nepcoHanbHbIX AaHHbIX (€ro  3aKoHHOro
npeacraButens) nNo Bonpocam 06paboTkKM nepcoHanbHbIX AaHHbIX WM gaBaTtb
MOTUBMPOBAHHbIE OTBETHI;

e NpPeaocCTaBliATb cy6be|<Ty nepcoHarnbHbIX AOaHHbIX (ero 3aKOHHOMY I'IpeﬂCTaBI/ITeJ'II-O)
BO3MOXXHOCTb 6€3B03Me3QHOro AOCTyna K ero nepcoHasnbHbIM AaHHbIM;

e TMPVHMMATb MEpbl MO YTOYHEHWUID, YHUYTOXEHUK MEepPCOHanbHbIX AaHHbIX CyObekTa
nepcoHanbHbIX AaHHbIX B CBA3U C €ro (ero 3akOHHOro npeacTtaBuTens) obpalleHnem c
3aKOHHbIMU 1 060CHOBaHHbLIMKU TPEOOBAHMAMN;

e OpraHuM3oBbIBaTb 3aLUMTY MEPCOHalbHbIX OaHHbLIX B COOTBETCTBUM C TpeboBaHUAMMU
3akoHoaaTtenbcTBa PO.

1.6. OCHOBHblE npaea u 0643aHHOCTH Cy6'beKTOB nepcoHasrbHbIX AAaHHbIX:

1.6.1. CybbekTbl NepcoHanbHbIX AaHHbIX MMEKT NpaBo:



e Ha MNOMHYW WHGOpMauMio 06 UX NepcoHanbHbIX  AaHHbIX, o0OpabaTbiBaeMbIX
Onepatopom;

e Ha JOCTYN K UX MepCoHanbHbIM AaHHbIM, BKIHOYas MpaBO Ha NosfyvyeHne Konuu robon
3anucuK, coaepkallerd UX nNepcoHarnbHble [aHHble, 3a WCKIYEHMEM CIy4vaes,
npeaycMOTPEHHbIX doedepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX NEPCOHamNbHbIX [OaHHbIX, WX ONTOKMPOBAHME WNU YHUYTOXEHUE
B CflyyasiX, €Cnu MepcoHarnbHble [aHHble SBMSAKTCA HEMNONHbIMKU, YCTapeBLUUMM,
HETOYHbIMM,  HE3aKOHHO  MONTYYEHHLIMW  UNN  He ABMNSAKTCA  HeobGXxoauMbIMK
AN 3asBneHHON Lenu obpaboTku;

e Ha OT3bIB cornacusi Ha 06paboTKy NepCoHanbHbIX AaHHbIX;

e Ha NPUHATME NPEeAYCMOTPEHHbIX 3aKOHOM Mep MO 3aLLMTe CBOUX NpaB;

e Ha OCYLLECTBMNEHNE MHbIX NpaB, NPeayCMOTPEHHbIX 3aKOHO4ATENbLCTBOM PO.
1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 00S3aHbI:

o npepoctaBnaTb OnepaTtopy TONbKO AOCTOBEPHbIE AaHHbIE O cebe;

e MpefocTaBnATb [AOKYMEHTbI, COAepXalMe nepcoHarnbHble [AaHHble B 0b6bewme,
HeobxoaumoMm anga uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBMEHMN, N3MEHEHNN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepegaswmne OnepaTtopy HEAOCTOBEPHbIE cBEAEHMs 0 cebe nnbo ceeaeHus o
apyrom cybbekTe nepcoHanbHbIX AdaHHbiX ©e3 cormacus  nocrniegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3aKkoHoaTeNnbcTBoM P®.

2. OBBEM WU KATEIFoPMU OBPABATbLIBAEMbIX MNMEPCOHAJIbHbIX OAHHBbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoxeT obpabaTbiBaTb MepcoHanbHble AaHHble Cheayllmx CyObekToB
nepcoHarbHbIX AaHHbIX:

e paboTHukn KomnaHuu, 6biBlUME paboTHUKK, KaHAMAATLI A5 npuema Ha paboTy, a Takke
POACTBEHHUKN PabOTHMKOB,

e KMWEHTbI N KOHTpareHTbl KomnaHum (cusnyeckmne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KomnaHum (ropngnyeckux nu);
2.2. K nepcoHanbHbIM AaHHbIM, obpabaTbiBaeMbiM OnepaTtopoM, OTHOCSTCS:

e (pamunus, UM, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MECTO NPOXUBaHUSA (pernoH/ropon);

e cneumanbHocTb/0bnacTb NpodeccnoHanbHbIX MHTEPECOB;

e HOMeEp MOBUMBHOro TenedoHa;

e AApec AneKTPOoHHOM noyThl (e-mail);

e MCTOpPMS 3anpoCcoB M NPOCMOTPOB Ha CanTe u ero cepsucax (4na nocetutenen CanTtos);
e VMHas MHopmauus, B TOM Yncne ykasaHHas B [NpunoxeHnn k Hactosiwewn Monutuke.

2.3. Onepatop obecneunBaeT COOTBETCTBME cCOAepXaHus U obbema obpabaTbiBaeMbix
nepcoHanbHbIX AaHHbIX 3asBfEeHHbIM UensmMm obpaboTkm u, B criyyae HeobxoouMmocTw,
NPUHUMAET MepPbI MO YCTPAHEHMUIO UX N3ObITOYHOCTMN MO OTHOLUEHWUIO K 3asiBMIEHHBIM LIENSM
0bpaboTku.



2.4. Onepatop obpabaTbiBaeT OuMomeTpuyeckme nepcoHarnbHble OaHHble MNpWU  YCrRoBUK
NMMCbMEHHOrO COrnacusa COOTBETCTBYHOLUNX CyObEeKTOB MepCoHanbHbIX OAHHbIX, @ Takke B
WHbIX CnyYasix, NpegyCMOTPEHHbIX 3aKkoHogaTenb,cTBoM Poccuinckon degepaumn.

2.5. O6paboTka cneumanbHbIX KaTeropmi nepcoHarnbHbIX AaHHbIX, KacatoWwmnxcs pacoBown,
HaUWOHANbHOW  MPUHAONEXHOCTN,  MOMUTUYECKUX  B3rMS40B,  PENIUMMO3HbLIX  UNK
dunocodckmx yoexxaeHmm, MIHTUMHOM X13HK, OnepaTopoM He OCYLLIECTBSIETCS.

2.6. TpaHcrpaHu4Hasa nepegava nepcoHanbHbIX AaHHbIX OnepaTtopom He OCYLLEeCTBSETCS.
3. UEJNIN CBOPA MNEPCOHAJbHbIX OAHHbLIX

3.1. NepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTopoM B CrieayroLmx Lensix:

3.1.1. 3aKknyeHne JOroBOpPOB U X AanbHeKLee UCNOSTHEHWE;

3.1.2. npoeegeHne OnepaTtopoM akuuh, OMNPOCOB, WHTEPBbLIO, TECTUPOBAHUN W
ncenenoBaHun Ha Canrax;

3.1.3. 3awmTa cybbeKkToB nepcoHanbHbIX JaHHbIX OT KOHTpadakTa CnpaBoyHbIX [paBoBbIX
Cuctem KoHcynbTaHTl1nt0C;

3.1.4. npepocTtaBneHne cybbekTam nepcoHarnbHbIX AaHHbIX CEPBUCOB M ycnyr KomnaHuu,
a Takke MHpopmauum o paspabotke KomnaHuel HOBbIX MPOAYKTOB W YCRyr, B TOM
yucne:

- npepoctasneHne goctyna k Cucteme KoHcynetaHTl ntoc

- HanpasreHue LeHoBbIX ycrnosun npegoctasnenuns CIMNC KoHcynbTaHTlntoc
- obopmMIieHne NOAMNUCKM Ha paccChbifikKn MaTepuanos

—  HanpasfeHue OTBETOB Ha BOMPOCHI, JOKYMEHTOB

- perncrpaums ans y4actnsa B Mepornpusitusax

- pernctpaums Ha caute, B JInuHOM kabuHeTe Onsi nonyyeHus mHdopmaumm m
ycnyr;

3.1.5. obpaTtHas cBs3b C cyObekTaMm NepcoHarnbHbIX AaHHbIX, B TOM Yncrne obpaboTka mx
3anpocoB 1 obpalleHnin, nHpopmmpoBaHme o pabote Canta (Cantos);

3.1.6. KOHTpONb W ynydyuweHue KadectBa ycnyr u cepsucoB KomnaHun, B TOM 4ucre
npeanoxeHHblx Ha Cante (Cantax), B T.4. MOMy4YeHME OT3bIBOB U NPEOSIOKEHUN MO
pasnunyHbIM HanpaBneHnam paboTbl komnaHum HammeHoBaHue cupmbl PULL;

3.1.7. BegeHue kagpoBou paboTbl M opraHu3aumMm ydeTa paboTHukoB KomnaHuu,
perynupoBaHne TPYAOBbIX U MHbIX, HEMNOCPEACTBEHHO CBSA3aHHbIX C HUMWU OTHOLLIEHWUIA;

3.1.8. npueneyeHue n otbop kaHanOaToB Ha paboTy B KomnaHuto, B T.4. NpegocTaBneHne
obpaTHoOW CBSI3N KaHAMAaTam Ha BakaHCuM;

3.1.9. opmMMpoBaHME CTATUCTUYECKOWN OTYETHOCTY;

3.1.10. ocywecTBneHne MHbIX (OYHKUUN, NOTHOMOYMMN U 0BS3aHHOCTEN, BO3MOXEHHbIX Ha
OnepaTtopa 3akoHogatenscteom PO.

3.2. Karteropum wn nepeyvyeHb oOpabaTbiBaeMblX MNEpPCoHarnbHbIX AaHHbIX, KaTeropuu
CcyOBLEKTOB, MEpCOHanbHble [AaHHble KOTOpbIX ObpabaTbiBatOTCs, CMOCOObI, CPOKU KX
06paboTKn M XpaHeHusl, NOPSAOK YHUUTOXEHUS MEPCOHanbHbIX OaHHbIX AONS KaXaou
yKas3aHHOW B HacTosLWeM pasgene uenv ob6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHsbl B
MpunoxeHnn Kk Hactoswen [lonuTtnke, KOTOpOoe SBNSAETCA HEOTbLEMIIEMOW YacTbto
HacTosawen MNonuTunkun.



4. NPABOBbBIE OCHOBAHUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

4.1. NpaBoBbIMW OCHOBaHMAAMU 06pabOTKMN NEPCOHarnbHbIX AaHHbIX OnepaTopoMm sIBMSOTCS:

KoHcTutyums PO;
TpynoBown kogekc P®;
MpaxkgaHcknin kogeke Po;

depepanbHbin  3akoH oT 27 wmona 2006 r. N 149-03 "O6 wHdopmauuu,
MHGOPMAaLMOHHBIX TEXHOMOMMSAX U O 3aLunTe nHpopmaymn'”;

3akoH PO ot 27 gekabpsa 1991 r. N 2124-1 "O cpefcrBax maccoBon MHdopmaumm";

depepanbHbIN 3akoH 0T 26 aekadbpst 2008 r. N 294-03 "O 3awmTte npaB LPUANYECKNX
My U MHAMBMAYanbHbIX NpeanpuHUMaTtenen npu OCyLeCTBNEHUN roCyaapCTBEHHOIO
KOHTpOns (Hag3opa) U MyHMUMNanNbHOro KOHTpons";

Yka3 lNpe3sngeHta PO ot 6 mapta 1997 r. N 188 "O6 yTBEepxaeHun nepeyHs cBeaeHum
KOHoMAeHUmarnbHoro xapakrepa";

MoctaHoeneHue MNMpasutenbctea Poccuinckon degepaumm ot 06 nrona 2008 r. N 512 "O06
yTBEPXAEHUN  TpeboBaHMM K  MaTepuanbHbiM  HOCUTENsM  OMOMEeTPUYECKUX
nepcoHanbHbIX AaHHbIX 1 TEXHONOMNSAM XpaHEHUS TaknX OaHHbIX BHE MHAOPMAaLMOHHbIX
CUCTEM MNepCcoHaribHbIX AaHHbIX";

MocTtaHoBneHue MNpasuTtensctBa Poccuiickon ®egepaumm ot 15 ceHTs16pa 2008 r. N 687
"O6 yTtBepxaeHun lMNMonoxeHna o6 ocobeHHOCTsAX 0b6paboTkM NepCcoHarnbHbIX AaHHbIX,
ocywecTBngemon 6e3 ncnonb3oBaHUs cpeacTs aBTomaTusaumm”;

lMocTtaHoBneHune lNpaButensctBa Poccuinckon ®epepaunmn ot 1 Hos6ps 2012 r. N 1119
"O6 yTBEpXaeHUn TpeboBaHWM K 3alumMTe NepcoHanbHbIX AaHHbIX NpyU nx obpaboTke B
MHGOPMAaLMOHHBIX CUCTEMAaX NepCoHasrbHbIX JaHHbIX";

Mpukas PockomHagsopa oT 5 ceHTabpa 2013 r. N 996 "O6 yteBepxaeHun TpeboBaHuim u
MEeTOAO0B No 06e3NnYMBaHNI0 NEPCOHanbHbIX AAaHHbLIX";

Mpukaz ®CTIK Poccumn ot 18 cpespana 2013 r. N 21 "O6 yTBepxgeHuM coctasa u
COAepXaHNA OpraHM3aLMOHHbIX U TEXHUYECKMX Mep no obecneyeHuto 6esonacHoOCTU
NnepcoHanbHbIX OaHHbIX Npu  ux obpaboTke B MHGPOPMALMOHHBIX CUCTEMaX
nepcoHanbHbIX AaHHbIX";

ycTaBHble AOKyMeHTbl OnepaTtopa;
[0roBopbl, 3aknoyaemole mexay OnepaTtopom 1 cybbekTamm NepcoHanbHbIX AaHHbIX;
cornacusi cybbekToB nepcoHarbHbIX AaHHbIX Ha 06paboTKy NepcoHanbHbIX AaHHbIX;

WHble OCHOBaHMS, Korga cornacue Ha o6paboTky nepcoHarnbHbIX AaHHbIX He TpebyeTcs
B CMNy 3aKoHa.

5. NMOPAAOK U YCINOBUA OBPABOTKHN NMEPCOHAJIbHbLIX AAHHbIX

5.1. Ana gocTmwxkeHust 3asiBneHHbiX uenen OnepaTtop MCnonb3yeT crnepylouwmne cnocobbl
06paboTKn NepcoHanbHbIX AaHHbIX:

HeaBTOMaTM3npoBaHHaA 0b6paboTka NepCcoHarnbHbIX AAHHbIX;

aBTOMaTM3NpoBaHHas obpaboTka MepcoHarnbHbIX AaHHbIX C nepegadert Nnony4YeHHon
NMHopMaLUKN MO MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHLIM CETSIM U 6e3 TakoBOW;

cMellaHHas obpaboTka NnepCcoHanbHbIX AaHHbIX.

5.2. MNepeyeHb gencteum, coBepliaeMbix OnepaTtopomM € NnepcoHanbHbIMU SaHHbIMKU: COOp,
cuctematmsaumsi, HakonfeHue, XpaHeHue, YTovHeHne (oBHOoBreHue, UW3MEHEHUe),



ncnonb3oBaHMe, pacnpoctpaHeHne (B TOM yucne nepegada), obesnuumBaHue,
ONOKMpOBaAHME, YHUYTOXEHME, a TaKkKe OCYLEeCTBNEHME mobbIX WHbIX OEUCTBUN B
COOTBETCTBUUN C AENCTBYIOLLMM 3aKoHOAATENLCTBOM PO.

5.3. ObpaboTka nepcoHanbHbIX AaHHbIX ocyulectBnserca OnepaTopomM Mpu  YCroOBUK
nonyyeHnss cornacust cybbekta nepcoHanbHbiX AaHHbIX (ganee - Cornacue), 3a
UCKITIOYEHNEM YCTAHOBNEHHbIX 3akoHogaTenoctBom P® cnyyaeB, korga obpaboTka
nepcoHarnbHbIX AaHHbIX MOXET OCyLLeCcTBNATbCA 6e3 Takoro Cornacus.

5.4. CyObeKkT nepcoHanbHbiX AaHHbIX MPUHMMAET pelleHne O MpPedoCTaBNeHnn ero
nepcoHanbHbIX AaHHbIX 1 aaeT Cornacue cBob04HO, CBOEN BONEn U B CBOEM UHTEpPECE.

5.5. Cornacue gaetca B nobon nNo3sonsowen NoaATBeEpAUTb (hakT ero nonyyeHns dopme.
B npeaycmoTpeHHbiXx 3akoHogatenoctBoM P® cnydaax Cornacme odopmnsieTcs B
NUCbMEHHOW dhopMe.

5.6. YcnoBmem npekpaiieHnss obpaboTkum nepcoHanbHbIX [OaHHbIX MOXET SBNATbCS
AOCTUXKEHME Lenen o6paboTky nepcoHarnbHbIX AaHHbIX, UCTEYEHWEe CpoKa OeiCTBUS
Cornacusi unu ot3blB Cornacusi cy6bekToM NepcoHasnbHbIX OaHHbIX, @ TaKkKe BblISBNEHWE
HenpaBoMepHON 06paboTKM NEPCOHANbHbIX AaHHbIX.

5.7. Cornacue MoxeT ObITb 0TO3BaHO NyTEM NMCbMEHHOIO YBe4OMIIEHUS, HANpaB/IEHHOro B
agpec KomnaHuu 3akasHbIM NOYTOBbLIM OTrPaBEHUEM.

5.8. OnepaTtop npm o0b6paboTke NepcoHarnbHbIX AAHHbIX MNPUHUMaeT unn obecneunBaeT
NPUHATME HEOBXOAMMbIX MPAaBOBbLIX, OPraHN3aUMOHHBLIX U TEXHUYECKMX Mep ANS 3aluTbl
nepCcoHarbHbIX AaHHbIX OT HENPABOMEPHOIrO UMM CIyYaMHOro AOCTYNa K HAM, YHUUTOXEHUS,
n3MeHeHus,  OnOKMpPOBaHUSA,  KONUPOBaHUS, NPEAOCTaBMNEHUsl,  pacrnpocTpaHeHus
NepcoHarnbHbIX AaHHbIX, @ TakKe OT WHbIX HEenpaBOMEPHbIX AEWCTBUN B OTHOLUEHMU
nepcoHarbHbIX JaHHbIX.

5.9. XpaHeHne nepcoHanbHbIX [AaHHbIX OCYyLWeCcTBnseTca B dopme, MNO3BOSISOLWEN
onpeaenuTb cybbekTa nepcoHarbHbIX AaHHbIX, B TeY4EeHMEe CpoKa He [ofblue, YeM 3TOoro
TpebytoT uenn obpaboTkn nepcoHasnbHbIX AAaHHbBIX, KPOME Cry4aeB, Korga CPOK XpaHeHus
nepcoHanbHbIX [OaHHbIX YCTaHOBIEH dedeparibHbIM 3aKOHOM, [LOrOBOPOM, CTOPOHOM
KOoToporo, BbirogonpuobpetarenemMm wnu nopydntenem Mo KOTOPOMY SABMASETCA CyObekT
nepcoHanbHbIX OaHHbIX.

5.10. MNMpu ocyLecTBNeHNN XpaHeHNsi NepcoHarnbHbIX AaHHbIX OnepaTop ucnonb3yeT 6asbl
AaHHbIX, Haxoaswmecs Ha Tepputopun PO.

6. AKTYAJNIU3AUUA, UCMNPABIEHWUE, YOANEHUWE, YHUYTOXEHUWE U CPOKM
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX, OTBETbI HA 3AMNMPOCbHI CYBBEKTOB
NEPCOHAJIbHbIX AAHHbBIX HA AOCTYN K NEPCOHAJIbHbIM AAHHbIM

6.1. B cnyyae noatBepxaeHust akta HETOYHOCTM MEPCOHAsNbHbIX [AaHHbIX  WUIK
HEeNpaBOMEPHOCTN UX 06paboTKM nepcoHanbHble AaHHble noanexaTt WX akTyanusauum
OnepaTtopom mnmn nx obpaboTka fOMmKHA ObiTb NpekpaLleHa COOTBETCTBEHHO.

6.2. ®aKT HETOYHOCTW NepcoHanbHbIX AaHHbIX UM HEMPaBOMEPHOCTU NX 00paboTKn MoXeT
OblTb YyCTaHOBMEH NGO CyOBLEKTOM NEPCOHanNbHbLIX AaHHbIX, MO0 KOMMETEHTHLIMU
rocyaapcTBeHHbIMK opraHamu PO.

6.3. [lo NnuCcbMeHHOMY 3anpocy cybbekTa nepcoHanbHbIX OaHHbIX UM €ro NpeacTtaBuTens
Onepatop o0643aH coobwmTb wuHGopmauuio 06 ocyuwecTBnsemon wum obpaboTke
nepcoHanbHbiX [aHHbIX YyKasaHHOro cybbekta. 3anpoc [OMKeH coaepxaTb HOMep
OCHOBHOTO JOKYMEHTa, y4OCTOBEPSAIOLLErO NIMYHOCTL CyObeKTa NePCOHAaNbHbLIX A4aHHbLIX U €ro
npeacTaBUTENS, CBEAEHMS O AaTe BblAaun YKa3aHHOro AOKYMEHTA M BblAaBLLEM Ero opraHe,
cBefeHus, nogTeBepXaamLlme yqactne cybbekta nepcoHanbHbiX AaHHbIX B OTHOLLUEHUSIX C



Onepatopom (HOMep [oroBopa, faTa 3akMyeHus [A0roBopa, YCMOBHOE CIOBECHOEe
obo3HayeHne u (Unu) nHble ceegeHuns), NMbo ceeaeHns, MHbLIM obpa3omM nNoaTBepXKaatoLLne
dakT 06paboTkmM NepcoHanbHbIX AaHHbIX OnepaTopoM, NOANUCE CybGbeKTa NepcoHanbHbIX
AaHHbIX UK ero npeacrasuTens. 3anpoc MoxeT OblTb HanpaeneH B OpMe 3NEKTPOHHOIO
AOKYMeHTa M1 nognuncaH 3feKTPOHHON NOANUCHI0 B COOTBETCTBMU C 3aKOHOAATENLCTBOM Pd.

6.4. Ecnn B 3anpoce cybGbekTa nepcoHanbHbIX AaHHbIX HE OTpaeHbl Bce Heobxoaunmble
cBeAeHus unm cybbekT He obnagaeT NnpaBamMu A40OCTyna K 3anpallimBaemMon MHpopmaumm, To
eMy HanpasrsieTcsl MOTMBUPOBAHHbIN OTKa3.

6.5. B nopsigke, npegycMOTpeHHOM N. 6.3, CyObLEeKT nepcoHanbHbIX [aHHbIX BrpaBe
TpeboBaTb 0T OnepaTopa YTOMHEHUSA €ro NepcoHarbHbIX AaHHbIX, UX BNOKMPOBaAHUA UMK
YHUUTOXEHUS B Clny4ae, ecnv nepcoHanbHble [AaHHble SABMSITCA  HEMOJSTHbIMMU,
yCTapeBLUMMU, HETOYHBIMW, HE3AKOHHO MOSyYEHHbIMU UMK HE ABNSATCA HeobxoauMbiMu
ANsa 3asBneHHon uenn obpaboTky, a Takke NpUHUMaTL NpesyCMOTPEHHbIE 3aKOHOM Mepbl
no 3awjuTe CBOUX Npas.

6.6. MNpun gocTmxkeHnn Lenen o6paboTkn NnepcoHanbHbIX AaHHbIX, @ TakkKe B Clyyae OT3blBa
cyObeKkToM nepcoHanbHbIX AaHHbIX Cornacusi nepcoHanbHble [AaHHble noanexar
YHUYTOXEHUIO, ECIN:

o OnepaTop He BnNpaBe ocyLecTBnATb 06paboTKky 6e3 Cornacus cybbekta nepcoHanbHbIX
AAHHbIX;

e VHOE He NpeayCMOTPEHO AOroBOPOM, CTOPOHOIN KOTOPOro, Bbirogonpuobpetatenem unm
nopy4mTenem no KOTOpoMy SBNSieTCS CyObEKT NepcoHarnbHbIX AaHHbIX;

e WHOE He npeagycMoTpeHO WHbIM CcornaweHnem wmexany OnepaTopOM n Cy6'beKTOM
nepcoHalribHbIX AaHHbIX.

6.7. PelleHne 06 YHUYTOXEHUN MEPCOHamnbHbIX AaHHbIX MNPUHUMAETCA KOMUCCUEN,
co3gaHHoN NpukasoM pykosoautens OnepaTtopa.

6.8. MopsiAOK YHUUTOXEHUSA NepPCOHanbHbIX AAHHbLIX MPU AOCTUXKEHUN Lenen obpaboTku m
NPV HAaCTYMNNIEHUN UHbIX 3aKOHHbIX OCHOBAHWUI YyCTaHaBNMBAETCS NOKaribHbIM HOPMAaTUBHbBIM
aktom Onepartopa.

6.9. [lepcoHarnbHble [AdaHHble CcyObekTa MepcoHanbHbIX [AaHHbIX  YHUYTOXaTCA
OTBETCTBEHHbIM NLoM OnepaTopa ¢ CocTaBleHMEM COOTBETCTBYOLLErO akTa.

7. OBECINEYEHUE BE3OMNMACHOCTU NEPCOHAJIbHbIX AAHHbLIX

7.1. Ona obecneyeHus 6e3onacHOCTM MNepcoHanbHbIX AaHHbIX OnepaTop NPUHUMaeET

HeobOXoQMMble U OOCTATOYHblE OPraHM3auMOHHbIE U TEXHWYECKME Mepbl ONs 3alunTbl

nepcoHanbHbIX [aHHbIX CYOBLEKTOB MepCoHarbHbIX AaHHbIX OT HEernpaBOMEPHOro Wunu

CnyyYyanmHOro AocTyna K HUM, YHUYTOXEHUS, U3MEeHEeHUs, BroKMpOBaHMUs, KOMUPOBaHMS,

pacnpoCTpaHeHnsl, a Takke OT MHbIX HEenpaBOMEPHLIX OEWCTBUW, BKIOYaKoLWMe, B TOM

yucne:

e paspaboTky W noggepXaHue B aKTyanbHOM COCTOSIHMM JIOKamnbHbIX HOPMAaTUBHbLIX
AOKYMEHTOB B OTHOLWEHUN 06paboTkM nepcoHanbHbIX AaHHbIX W obecneyeHus
6e30nacHOCTM MepCOHarnbHbIX AaHHbIX, YCTAHOBMEHMSA Mpoueayp, HanpaBfeHHbIX Ha
BbisSIBieHWEe 1 npefoTBpalleHne HapylweHun 3akoHogaTtenbctBa Poccumnckon
depepaumm B obnactu nepcoHanbHbiX AaHHbIX, YCTPAHEHUs MOCMEeACTBUMMA TaKuUx
HapyLleHun;

e Mepuoauyeckui BHYTPEHHUW KOHTPOSb, a Takke KOHTPOSib, OCYyLeCTBNAeMbIN
CTOPOHHUMM OpraHm3auusMu (BHELWHWW ayauT) NO AOroBopy noapsga wunv okasaHust
ycnyr, COOTBETCTBUS 0bpaboTkn NnepcoHarnbHbIX  OaHHbIX  TpeboBaHUAM
3aKkoHoAaTeNnbCTBa B 06nactn nepcoHanbHbIX AaHHbIX U MPUHATBIM B COOTBETCTBUN C
HWM NOKarnbHbIM HOpMaTUBHLIM akTaMm OnepaTtopa;



e NpoOBeAeHMe OLEHKN Bpeaa, KOTOPbIN MOXET BbITb MPUYMHEH CyObeKTaM NepcoHanbHbIX
AaHHbIX B Cnyyae HapyleHus 3akoHogatenbctBa Poccuickon ®epepauum B obnactu
nepcoHarbHbIX JAaHHbIX;

e O3HakomneHne paboTHMkoB OnepaTopa, HEMOCPEACTBEHHO  OCYLLECTBSIOLMNX
006paboTKy MepcoHanbHbIX OaHHbIX, C MOMIOXEHUSAMU 3akoHoAaTenbcTBa Poccumnckon
degepaumm M NOKanbHbIX HOPMATUBHbLIX OOKYMEHTOB B OTHOWEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 obecnevyeHns 6e30nacHOCTU NepCcoHaribHbIX AAaHHbIX;

e onpegeneHve yrpo3 6e30MacHOCTM NepcoHanbHbIX AaHHbIX Npu uMx obpaboTke B
MHPOPMALMOHHBIX CUCTEMAX NepCcoHanbHbIX AaHHbIX (qanee — NCIMA);

e NPUMEHEHMEe OPraHM3auMOHHbLIX U TEXHUYECKUX Mep no obecneyeHuto GesonacHOCTU
nepcoHanbHbIX AaHHbIX Npy 06paboTke nepcoHarnbHbIX AaHHbIX B CT[, Heobxoammbix
ANSA BbINOMHEHUA TpeboBaHMM K 3alumMTe NepPCoHanbHbIX 4aHHbIX;

e OOHapyXeHMe aKToB HeCaHKUMOHMpOBaHHOro poctyna (gpanee — HCO) «
nepcoHasnbHbIM AaHHBIM N NPUHATUE HEOBXOAMMBIX MEp;

e BOCCTa@HOBIIEHME MEPCOHAamNbHbIX AAHHbIX, MOANMUUNPOBAHHBLIX WU YHUYTOXEHHbIX
Bcneactene HCL K HUM;

e  YCTaHOBMEHWeE NnpaBun JOCTyNa K NepcoHanbHbIM AaHHbIM, obpabaTtbiBaembim B CT[,
a Takke obecneyeHwe peructpauum M yveta BCEX [OEWCTBUIA, COBEpLUAEMbIX C
nepcoHanbHbiMn gaHHeimn B UCT;

e  KOHTPOSb 3a NPMHMMaeMbIMK Mepamun No obecneyeHnto 6€e30MNacHOCTN NepPcoHanNbHbIX
AaHHbIX 1 YypoBHSA 3awmweHHocTtn ACTL.

8. 3AKNIOYUTENbHbIE NOJIOXEHUA

8.1. Bce oTHoweHMsA, kacawwmecas obpaboTku nepcoHanbHbIX AAHHbIX, HE MOoMyYnBLUNE
oTpaxeHnsas B Hactoswen [lonuTuke, perynupyroTcs  COrMacHo  MOSOXEHUSIM
3akoHopgartenbcTea PO.

8.2. OnepaTop UMeEET NpaBO BHOCUTb M3MEHEHMUS B HacToswyo MonuTtuky. MNMpn BHECEHUN
N3MEHEHNN B aKTyarnbHOM pedakumMn ykasblBaeTcsl gata nocregHero obHosneHuns. Hoas
pegakumsa MNMonuTukn BCTynaeT B CUy C MOMEHTa ee pasmelleHnst Ha Cante, ecnmn nHoe He
npegycMoTpeHo HoBow pepakuven [Monutukn. [denctBylowas pegakums MOCTOAHHO
pocTtynHa Ha Cante no agpecy: http://e-cons.ru/



[Ipunoxenue
k [lomuTrke B oTHOMIEHNN 00paOOTKH IEPCOHATBHBIX JaHHBIX

INEPEYEHD

KaTeropm‘/i oﬁpaﬁaTmBaeMMx NEPCOHAJIBbHBIX TaHHBIX, KaTeropnﬁ cyﬁ'beKTOB, NEPCOHAJIBHBIC TAHHBIC KOTOPbLIX
OﬁpaﬁaTLIBalOTCﬂ, CHOCOﬁOB, CPOKOB UX OﬁpaﬁOTKl/I U XpaHCHUs, MOPAAKA YHUUTOKCHUA IEPCOHAJTBHBIX JaHHBIX
s Ka)KlIOﬁ ueJm 06p260TKI/l NEPCOHAJBHBIX TaHHBIX

Hacrosimuii [lepeuenp ycraHaBnuBaeT i KaXI0H Lesin 00pabOTKH NepCOHAIBHBIX TaHHBIX (nanee - [1/1H) kareropuu u
niepedeHb oOpadaTeBaeMbIx [1/1H, kaTeropuu cyobekTos, [1/IH KOTOPBIX 00pabaTHIBaIOTCS, CIIOCOOBI, CPOKH HX 00PaOOTKH

1 XpaHECHUs, ITOPANOK NX YHUITOKECHUA.

Ne | Karteropus cyobexra I1/In

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxu 06padoTkn
U XpaHeHHus,
NOPSIIOK
yHuuToxenus II1n

1. | Lens obpabotku [1/]H: 3aKiIroueHne JFOOBIX JOTOBOPOB M UX JANBHEHIIIETO HCTIOTHEHUS

— KJIMeHTHl W KOHTPArcHTHI
Kommannn  (pmsmueckue
JuIa);

— IpeACTaBUTENN/paObOTHHKH
KJIMEHTOB U KOHTPAarcHTOB
Komnanuu (ropuandeckux

THLT);

— TIOCETUTEIN caiiTa (CaiToB)
Kommannn  (pmsmueckue
JIUTIA)

1111, HE OTHOCSIIHECS K
CIEHATbHBIM
kateropusm [1/1H u/nnm x
ouomerpuueckum [1/1H:

—  ®amunus, uMs 1
OTUYeCTBO (MOCTIEHEE
IIpU HAJIMYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCIIe
JIOMAaIITHUH,
MOOWIBHBIH,
paboumnii);

— Agnpec 31eKTpoHHOI
MTOYTHI

HEaBTOMaTH3UPOBAaHHAS
00paboTka;
aBTOMAaTU3UpOBaHHas
00paboTka;

cMelIaHHas 00paboTKa

I a
o0pabatbIBarOTCSA U
XPaHATCS B TCUCHUE
CPOKOB,
YCTaHOBJICHHBIX B
coryiacum cyObeKTa
I111 Ha 00paboTKyY
ero I1/]x, 0o 1o
JOCTIDKCHHIO TIeNei
obpadotku I1/1H,
100 10 OT3hIBA
CYOBEKTOM COTJIaCHs
Ha o0paboTky I1/1H,
1ubo 1o
HACTYIUICHUS] HHBIX
3aKOHHBIX
OCHOBaHUM
NpeKpaIleHus: UxX
006paboTKy.

[Idu cyopexra [11H
YHUYTOKAKOTCS
OTBETCTBEHHBIM
JMLOM OllepaTopa ¢
COCTaBIICHHEM
COOTBETCTBYIOIIETO
aKTa.

na Cairax

2. | Uenw obpadotku I1/1n: npoBenenne OnepaTopoM akiuii, OIPOCOB, HHTEPBBIO, TECTUPOBAHUI M HCCIIEOBAHUM

— IIOCEeTUTENH caiiTa (calfToB)
Kommnanun  (usuueckue
JUTA)

I1J11, HE OoTHOCSIIHMECS K
CIeHaTbHBIM
kareropusm [1/1x n/mmm k
6nomerprueckum [1/1H:

—  @amuius, UM |
0T4ecTBO (TIOCIIEeTHEE
MIPY HAJTNYHN);

- Anpec;

— Howmep tenedona (8
TOM YHCIIe
JIOMAIITHUH,
MOOHJIbHBIH,
pabouwnii);

HEaBTOMAaTHU3UPOBAHHAs
obpaboTka;
ABTOMATH3HPOBaHHAS
00paboTka;

CMelIaHHasi 00padoTKa

I11u
obpabarteIBatoTCs
XpaHATCA B TCUCHHUC
CPOKOB,
YCTaHOBJICHHBIX B
corjiacum cyobeKTa
[11x Ha 06paboTKy
ero [1/1n, mu6o no
JOCTHKEHUIO LeeH
obpabotku I1/1H,
700 10 OT3BIBA
CyOBEKTOM coryiacus
Ha obpadotky I1/1H,
700 10




Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

paspaborke Kommnanueli HOBBIX IPOJYKTOB M YCIIYT, B TOM YHCIIE:
- mnpepocraBnenue nocryna k Cucreme Koncynsrantllnoc
- HampasJieHHe IIeHOBBbIX ycnoBuil npenoctasnenus CIIC Koncynsrantllmtoc
- odopMIIEHHE TTOIIICKN Ha PACCHIJIKH MaTepHaJIOB
- HampaBsJIEeHHE OTBETOB Ha BOIPOCHI, JOKYMEHTOB
- permcTpamus Uil y9acTHs B MEPONPHUITHAX
— _ peructparys Ha caite, B JInaHOM KaOmHeTe Ayl MOJTydeHHss HHPOPMALIMHU U YCIyT

Ne | Karteropus cyobexra I1/In Tn In -
yHuuroxxenus I1/{n
— Azpec 3neKTpOHHOH HACTYIUICHUS! HHBIX
TIOYTEI; 3aKOHHBIX
— Hnas undopmaryus, OCHOBAHUH
KOTOpYIO NpEeKpaIleHHs UX
MPEIOCTABHUT CYOBEKT 00paboTKH.
[Idua cy6svekra I1/1n
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
mumom OmepaTopa ¢
COCTaBIICHIEM
COOTBETCTBYIOILIETO
aKTa.
3. | Uenp oOpabotku I1/In: 3ammra cyowsextoB I1[IH ot koHTpadakta CrnpaBounbix IIpaBoBbix Cucrem
KoncynprantlInoc
— KJIMEHTHI U KOHTPAreHThI IT/1n, He oTHOCAIMECA K | — HeaBTOMarusupoBanHas | I11H
Kommnanuu (pusnyeckne CICIHUAIBLHBIM 00paboTka; 00pabaThIBaIOTCA 1
JUIa); kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBaHHASL XPaHSTCA B TEUECHUE
— TIpeCTaBUTENH/PaOOTHUKU 6uomerpuueckum I1/1H: 00paboTka; CpPOKOB,
KJIMCHTOB M KOHTPAarcHTOB —  DammumHs, Mo 1 — CMeENIaHHasg 06pa60TKa YCTaHOBJICHHBIX B
Komnaanu (fopuandeckux coryacuu cyObeKTa
H); OTYECTBO (noc?Iez[Hee T1/In Ha 06paGoTKy
- i 1pH HATHHH); ero I1/]x, 0o 1o
TOCETHTENN CaiTa _ Homep Tenedona (5 > 3
(caiitoB) Kommannu oM HHCIe JIOCTHKEHUIO LeJIen
(pmsmueckue nwma) [ — o0pabotku [1/1H,
2 1100 10 OT3bIBA
M06Hm’fﬂ’m’ CyOBEKTOM COrJIaCHUs
pabouil); . Ha oOpabotky I1/1H,
— Anpec 31eKTpoHHOI 160 10
TOHTBI HACTYIUICHHS] HHBIX
3aKOHHBIX
OCHOBaHUU
MPEeKpaIICHUS UX
00paboTKH.
[Idu cyopexra [11H
YHHUYTOXAIOTCSI
OTBETCTBEHHBIM
numom OnepaTtopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
4. | Lenb obpabotku [1/1H: mpenocraBnenue cyorexram [1/1H cepucos u yciayr Komnanuw, a Takke nadopmanuu o

— KJINEHTHI U KOHTPAreHThI
Komnannm (¢puzngeckne
TUIa);

I1J11, HE OTHOCSIIHECS K
CIeHaTbHBIM
kareropusm I1/1x n/mmm k
6nomerprueckum [1/1H:

HEABTOMATU3NPOBaHHAA
obpaboTka;
ABTOMAaTU3UPOBaHHasA
obpaboTka;

I11a
obOpabarteIBaroTCs U
XpaHATCA B TCUCHHUC
CPOKOB,
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

nHdopmupoBanue o padore Caiira (CaiiToB)

Ne | Karteropus cyobexra I1/In I1In In HopsIOK
yHuuroxxenus I1/{n
— npencTaBuTenu/paboTHUKU | — Damunus, uMms u — cMelranHas 00paboTka | YCTaHOBIICHHBIX B
KJIUCHTOB M KOHTPAarcHTOB 0T4eCcTBO (TIOCIICAHEE coryacuu cyobeKTa
Komnanuu (ropuaudeckux TIPY HAJIMYUH); [1/1x Ha 06paboTKy
TnI); — Anpec; ero I1/Ix, nu6o no
— IOCETUTENN caiiTa — Howmep tenedona (B JIOCTIKEHHIO TieIeit
(catitoB) Kommanuu TOM YHCJIE obpadotku I1/1H,
(pusraeckue nwma) JOMAITHUA, 1100 710 OT3bIBA
MOOWITBHBIH, CyOBEKTOM COTIIacus
paboumit); Ha 00paboTky I1/1H,
— Agpec 31eKTpoHHON 00 110
OYTHI HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
npeKpalieHus ux
00paboTKH.
I 1= cyopexra [11H
YHHYTOXKAIOTCS
OTBETCTBCHHBIM
mmoMm OrmepaTtopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIICTO
aKTa.
5. | Lens oopadotku [1/IH: o6paTHas cBs3b ¢ cyObekTamu [1/]H, B ToM unciie 00paboTKa UX 3apOCOB U OOpAIICHHIA,

— KJIMEHTBI U KOHTPareHThI
Kommnanuu (pusnyeckne
JuIa);

— IpeACTaBUTENN/pabOTHUKH
KJIMEHTOB U KOHTPAreHTOB
Kommanuu (fopuanveckux
)

— MMOCETUTENH caiTa
(caiitoB) Kommanuu
(pusmueckue nwma)

II/1H, He oTHOCsILIMECS K
CIeIHaTbHBIM
kateropusm [1/1H u/nunm x
ouomerpuueckum I1/1H:

—  ®amunus, uMs 1
OTYeCTBO (TIOCTIETHEE
TIpY HAJTNYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCIIe
JIOMAIITHUH,
MOOMIIbHBIH,
pabounii);

— AJpec 3IeKTPOHHOM
HOYTBI;

— MWnas napopmanus,
KOTOpYIO
MIPEOCTaBHUT CyOBEKT
I1/1u

— HCAaBTOMATHU3HUPOBaHHAA
00paboTka;

— AaBTOMAaTU3WpOBaHHasA
obpaboTka;

— cMerraHHas 06paboTka

I11n
00pabaThIBaOTCS U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
I11u HAa 00paboTKy
ero IT/Ix, mu6o mo
JOCTIDKEHHIO [IeNei
obpadorku [1/1H,
100 10 OT3BIBA
cyOBEKTOM cornacus
Ha ob6padotky I1/1H,
0o 10
HACTYTUICHHUS WHBIX
3aKOHHBIX
OCHOBaHUU
MPEeKpaIICHUS UX
00paboTKH.

I du cyopekra [1/1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
oM Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

PEryampoBaHue TPYAOBBIX U UHBIX, HCTIOCPEACTBCHHO CBA3aHHbIX ¢ HUMU OTHOIICHUI

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n
6. | Lens oOpaGorku IIJIH: KOHTpONb M yiydllleHHE KadyecTBa YCJIYr W cepBHUCOB KoMmIlaHuu, B TOM 4HCIe
npeaoxeHHbIx Ha Caiite (Caifrax), B T.4. NOJyYeHHUE OT3BIBOB U MPEJIOKEHUH 110 Pa3IMYHBIM HalpaBICHUSIM
pabotsl komnanun HanmenoBanue ¢pupmsr PULL;
— KJIMEHTHI U KOHTPareHThl IT/Tn, He oTHOCAIMIMECS K HeaBTOMaTu3upoBanHas | IT/[H
Kommnanuu (pusuyeckue CleLUabHbIM 00paboTka; 006pabaTeIBaOTCS U
J'H/Hla); KaTeropusam HﬂH W/WAITN K aBTOMAaTHU3UpPOBaHHas XpaHATCA B TCUCHUC
— npeacTaButenn/paboTHiky | OHomerpuueckum [ 06paboTKa; CPOKOB,
KJIIMEHTOB Y KOHTPareHTOB —  Davwms, uvs 1 cMemaHHas 00paboTKa YCTaHOBJICHHBIX B
Komnanuu (FopHAdIecKuX corjacuu cyobekra
m); OTYECTBO (HOCer,ZlHee T/Ts Ha 06paGoTKy
_ i TIpH HAJITTHK); ero I1/Ix, m1bo 1o
TOCETHTEIH CaliTa S aw— > 5
(catitoB) Komnanuu _ Howmep Tenedona (5 TOCTIKCHUIO TIeTIeH
(pusnueckue nuia) Tom qﬁcne obpabotku I1/1H,
9 JU00 10 OT3BIBA
AOMAIIHIH, CyOBEKTOM COrnacus
MOOHIBHBIH, Ha o6paboTky I1/IH,
pabouunii); 60 10
— AJpec 5NeKTPOHHOM HACTYIUJICHUS] UHBIX
TIOYTBI 3aKOHHBIX
OCHOBaHUU
TIPEKPAIIECHUS UX
00paboTKH.
I 1u cyobekra [1]1H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
aKTa.
7. | Uemp oOpabotku I1JIH: BemeHWe KaapoBoil paboTel W oOpraHm3anud ydera paboTHMkoB Kommnanwuw,

paboTHukK Kommanuu,
ObIBIIE pAOOTHHUKH

1111, HE OoTHOCAIIHECS K
CTIeIHATbHBIM
kareropusM [1/10 n/vnm x
onomerprueckum [1/1H:

—  ®amunus, uMs 1
OTUYeCTBO (TOCTIETHEE
IpY HAJTMYUH);

- Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAaITHUH,
MOOWJIBbHBIH,
pabouwnii);

— Agpec 3neKTpoHHOI
TTOYTHI;

— Jlara poxaeHus
(dmcno, mecs, Ton);

— I'paxknanctso;

— TIlom;

— Azpec perucrtpaiuu;

— [IlacnopTHbIE JaHHBIE
YT TaHHBIC HHOTO

HEaBTOMaTH3UPOBaHHAS
00paboTka;
ABTOMATHU3MPOBaHHAS
00paboTka;

cMemaHHas 00paboTka

JU0IN:
o0OpabatbIBarOTCSA U
XpaHATCA B TCUCHHE
CPOKOB B
COOTBETCTBHUH C
®denepalibHBIM
3aKOHOM OT
22.10.2004 Ne 125-
D3 «O6 apxuBHOM
nene B Poccuiickoi
denepanumn» u
[Ipuxaszom
®enepanbHOTro
apXUBHOTO
areHTCcTBa
Poccuiickoii
®denepatiu oT
20.12.2019 Ne 236
«O0 yTBepxIeHIH
Ilepeuns TUIOBBIX
YIpaBIEHIECKUX
ApPXUBHBIX
JOKYMEHTOB,
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n

JIOKyMEHTa, o0pa3zyromuxcs B
YAOCTOBEPSIOLIETO mpouecce
JIMYHOCTH (Cepus, JeSITeIbHOCTH
HOMep, JaTa BbLIAYH, roCyJapCTBEHHBIX
HalMEHOBaHHE OpraHOB, OPTaHOB
OpraHa, BBIIaBIIETO MECTHOTO

JOKYMEHT, KO
TIOIpa3IeICHus);
CHUIJIC;

WHH;

Ceenenus o0
o0pazoBaHuy (cepust
1 HOMEp JOKYMEHTa
00 oOpa3oBaHuH, 1aTa
BBIJIAYH,
HaMMEHOBaHUE
00pa3oBaTEILHOTO
YUIpPESKICHUSA, TATHI
MOCTYTUICHHUS U
OKOHYaHUS Y4eOHOTO
3aBeqeHHs, popMa
o0y4eHwus1, PaKyJIbTeT,
CIEIHAJIBHOCTb,
KBaJTU(DUKAIIHS,
yUYeHbIE CTENICHU U
3BaHMsl, TIOBBIILICHHE
KBaTM(UKALNH);
CseneHus 0 TpyIOBOU
JeSITeIBHOCTH (1aTa
Ha3HAYCHUS Ha
JOJDKHOCTB, JaTa
YBOJILHEHUS,
JOJDKHOCTB,
nojpasJielieHue,
OpraHu3aIys);
Caeznenus o
Ha4YHCIICHUN
3apaboTHOM MIaThl U
JPYTUX BBIILJIAT;
PexBuzuthl
0aHKOBCKOTO CYeTa;
HNudopmanus o
COCTaBHBIX YaCTIX
3apabOTHOM TUTATHL,
BBIIJIAYCHHOMN W/WiH
IIpUYUTAIOLIEHCs
3apabOTHOM TJIaTHI,
HHBIX BBIILIATAX,
yIepKaHUSIX U3
BBIILIAT 33
OnpeIeNICHHBIH
TIepUOL;

JlaHHBIE BOGHHOTO
Ounera (cepus u
HOMEp BOEHHOTO
Ounera, 1aTa BBIIAYH,
KEM BbIJaH,
OTHOIIIEHHE K

CaMOYTIpaBIICHHUS U
opraHuszaunuii, ¢
yKa3aHHEM CPOKOB
WX XpaHCHU»:

ot 1 roma mo 50 ser,
a Takke OeccpoyHo.

I 1u cyobekra [1]1H
YHHYTOKAIOTCS
OTBETCTBCHHBIM
mutom Ormeparopa ¢
COCTaBJICHHUEM
COOTBETCTBYIOILIETO
aKTa.




13

Kareropus cyosexra IIIn

Kareropus u nepevyenn
LU DI

Cnioco6nb1 00padoTKHN
J DI

Cpoxku o0padoTku
U XpaHeHH,
MOPSAI0K
yHuuroxxenus I1/{n

BOCHHO ci1yx0e,
JaTa ¥ MeCTo
MIPOXOKICHHUS
BOCHHOI1 CITy’KOBI,
CBEJICHUS O TOJJHOCTH
K BOCHHOH CIryx0e,
CBesieHUs 00 yJacTuu
B OOEBBIX IEHCTBUAX);

— Cewmeitoe
MIOJIOXKCHNE;

— Csenenns 0 cocTase
CCMBH;

— Csenenus popmsr T2
(TabenbpHBII HOMED,
CBEJICHUS O BOMHCKOM
yuere, OKJIaJ,
cBeneHus 00
aTTECTAlllH, CBEACHUS
0 TIpodeCCHOHATBHOM
MIEPENOTOTOBKE,
CBEJICHUS O Harpaaax,
MTOOMIPCHUAX U
MMOYETHBIX 3BAHUSIX,
CBEJIeHHUs 00 OTITyCKe,
CBEJICHUS O
COLIHAITBHBIX
JIBTOTAaX);

— JlaHHBIE OONEHUYHBIX
JUCTOB paOOTHHUKOB
(HOMEp OOIFHIYHOTO
JUCTA, TaTa OTKPBITUSL
JUCTA, 1aTa 3aKPBITUSL
JIUCTA);

— JlanHble 0
BO3MOXHOCTH MO0
HEBO3MOXKHOCTH
paboThI B
KOHKPETHBIX
YCIIOBUSIX TPY/a;

— CBeneHus no
pe3ynpTaraMm
MEIUIITHCKIX
OCMOTpOB:

buomerpuueckue I1/1H:

- oTorpadun u
BHJICOM300paKEHUSI.

Lemns obpabotku I1/H: mpuBnedeHne u oTOOp KaHIUAATOB Ha pabory B Kommanwio, B T.4. pemocTaBiIeHNE
00paTHOM CBS3M KaHIWAATaM Ha BaKaHCHU

KaHIUAAaThl JJIA IIpUueEMa Ha
paboty

T1J11, HE OTHOCSIIHECS K
CIeHaTbHBIM
kareropusm I1/1x n/mmm k
6nomerprueckum [1/1H:

— HEeaBTOMAaTH3WPOBAHHAsS
0bpaboTka;

— aBTOMAaTU3UpPOBaHHAs
00paboTka;

— cMemaHHas oOpaboTka

I11a
o0OpabatbIBarOTCS U
XpaHATCA B TCUCHHUEC
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
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Kareropus cyosexra IIIn

Kareropus u nepevyenn
LU DI

Cnioco6nb1 00padoTKHN
J DI

Cpoxku o0padoTku
U XpaHeHH,
MOPSAI0K
yHuuroxxenus I1/{n

— @amunus, UM 1
0T4ecTBO (TIOCIIETHEE
IIpU HAJIMYUN);

- Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAaIITHUH,
MOOWIIbHBIH,
pabounii);

— Azpec 3JIeKTpOHHOU
TTOYTHI;

— Jlara poxneHus
(ducno, mecsy, ron);

— I'paxknancTBO;

— Ilom;

— Azpec perucrpanuu;
— IMacmoprHbIe maHHBIE
WIH JTaHHBIE HHOTO

JOKYMEHTA,
YIOCTOBEPSIOIIETO
JUYHOCTE (cepus,
HOMEp, JlaTa BhIIaYH,
HAaUMCHOBAHHC
OpraHa, BBIIaBIIIETO
JIOKYMEHT, KO
TO/Ipa3/IeNIeHUs );

— Cgsenenus o6
oOpazoBaHuu (cepus
1 HOMEp JOKyMEHTa
00 oOpazoBaHHH, 1aTa
BBIJIAYH,
HaNMCHOBaHHE
00pa3oBaTeILHOTO
YUPEKACHUS, TaThI
NOCTYIUICHUS U
OKOHYaHUS y4eOHOTO
3aBeqeHus, opMa
o0yueHus, GpaKyJbTeT,
CIECIHAITBEHOCTB,
KBaJTU(PUKATIHS,
yYeHBIC CTCIICHH U
3BaHU, IOBBIIIICHUE
KBaITU(UKAIIHN);

— Caegenust o TpyIOBOI
JIeSITENIbHOCTH (AaTa
Ha3HAYCHMS HA
JIOJDKHOCTb, JaTa
YBOJIBHEHUS,
JIOJKHOCTB,
oIpa3ieNeHue,
OpraHu3aIysA)

buomerpuueckue I1/1H:

- hororpaduu u
BHICOU300PaXKCHUS.

[1/1x Ha 06paboTKy
ero [T/, nu6o mo
JOCTHKEHUIO LeIeH
o0pa6otku [1/1H,
100 10 OT3hIBA
CyOBEKTOM COTIIacus
Ha o0paboTky I1/1H,
1Moo 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
NpeKpaIeHus uxX
00paboTKH.

I 1u cyobexra [1]1H
YHHYTOKAIOTCS
OTBETCTBEHHBIM
mutoMm Ormeparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

Ne | Karteropus cyobexra I1/In JTn T/Tn HOpS/IoK
yHuuroxxenus I1/{n
9. | Uenb obpadoTku [1/IH: hdopMHupoBaHUE CTATUCTUUECKON OTYETHOCTH
nocerutenu Caiira (Caiito) | I1/IH, He oTHOCAIMECS K | — aBTOMATH3MPOBAHHAS Iu
Kommnanunu (pusnyeckne CIEeLUaIbHBIM 06padoTKa; o0pabaThIBaloTCs 1
JIMLA) kareropuam IJIH w/unu K | _ . vemanmas obpaGoTka | XPAHATCS B TeueHHE
ouomerpuueckum [1/1H: CpOKOB,
YCTaHOBJICHHBIX B
— Damunus, ums 1 coracuy cyobekTa
OTYECTBO (HOCer,ZlHee T1/T1 Ha 06paboTKy
TPH HAJHHH); ero I1/1x, 160 mo
- Anpec; IOCTHXKEHUIO IIEIe
— Howmep rtenedona (8 o6pa6otku I1/H,
TOM ‘H/ICHeu 1100 710 OT3bIBA
AOMalIHKH, CyOBEKTOM COTIacHs
MOOHITbHBIIA, Ha oOpabotky I1/1H,
pabounii); 6o 110
— AJpec dIeKTPOHHOI HACTYIUICHHUS WHBIX
TIOYTBI; 3aKOHHBIX
— Hcropus 3anpocos u OCHOBaHUI
npocMoTpoB Ha Caiite MPEKPALICHHS UX
U €T0 CepBUCAX 00paboTKH.
I 1= cyonexra [11H
YHHYTOXAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
akTa.
10. | Lenp oOpabotku ITJIH: ocymiecTBICHHE HHBIX (YHKIUH, MOJHOMOYHIA U OOS3aHHOCTEH, BO3JOKCHHBIX Ha

Orneparopa 3aK0HOAATEILCTBOM PD

nocerurenu Caiita (CaiiToB)
Komnanuu (¢puzndeckue
JIATIA)

I1J11, HE OTHOCSIIHMECS K
cHelHaIbLHBIM

kareropusm [1/10 n/vnmm x

onomerprueckum [1/1H:

—  @Oamuus, UM |
0T4eCTBO (TIOCIIeAHEE
IpY HAJTMYUH);

- Anpec;

— Howmep tenedona (B
TOM YHCIIE
JIOMAIITHUH,
MOOMIIbHBIH,
paboumnii);

— Azpec 3JeKTpOHHOM
TTOYTHI

— HCaBTOMATHU3HWPOBAaHHAA

00paboTka;

— aBTOMATU3UPOBAHHAA

00paboTka;

— cMerranHast 00paboTka

I11u
o0pabatbIBarOTCSA U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
11 HAa 00paboTKy
ero I1/1x, nu6o o
JIOCTHKEHUIO LieJIel
obpabotku I1/1H,
700 10 OT3hIBA
CcyOBEKTOM cornacus
Ha o0paboTky I1/1H,
1Moo 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUH
MPEKPAIICHUS HX
00paboTKH.

I1T1 cyonexTa 110
YHUYTOXKAKOTCS
OTBETCTBCHHBIM
oM Oneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIICTO
aKTa.




