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NOJINTUKA OO0 «3KOHOMUK KOHCYJIbTAHT» B OTHOLUEHUU
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX

1. OBLUUE NOJTIOXEHUA

1.1. Hactoswmin pokymeHT (manee - [MonuTtuka) onpenendetr MNOSIMTUKY B OTHOLUEHUMU
06paboTkn nepcoHanbHbIX gaHHbIXx OO0 «3koHOMUK KoHCynbTaHT»  (ganee - OnepaTop
nnn Komnaxus).

1.2. Hactosiwas lNonutnka paspaboTtaHa BO ucnonHeHue TpeboBaHwun n. 2 4. 1 cT. 18.1
depepanbHoro 3akoHa o1 27.07.2006 N 152-93 "O nepcoHanbHbIX AaHHbIX" (danee - 3akoH
O NepcoHaribHbIX JAHHbIX).

1.3. lNMoHaTus, cogepxawimeca B CT. 3 3akoHa O NepcoHanbHbIX AaHHbIX, UCMONb3YIOTCS B
HacTosLwen MNonuTuke ¢ aHanorM4HbIM 3Ha4YEHNEM.

1.4. JencTtBue HacTtosiwen MNonntrukn pacnpocTpaHseTcs Ha BCe onepauuun, coBepLliaemMble
OnepaTopom ¢ nepcoHanbHbIMU aHHLIMU C UCNOSb30BaHMEM CPEACTB aBToOMaTn3auum unm
0e3 nx ncnosnb3oBaHuS.

1.5. OcHoBHble NpaBa n ob6s3aHHocTN Onepatopa.
1.5.1. OnepaTtop nmeeT npaeo:

e nony4yaTb OT cyObekTa NnepcoHanbHbIX OaHHbIX AOCTOBEPHbIE MHOpMauuo u/unm
AOKYMEHTbI, CoaepKallne nepcoHarnbHble AaHHbIE;

o TpeboBaTb OT cybObekTa nepcoHanbHbIX [AaHHbIX CBOEBPEMEHHOIO YTOYHEHWS
npenocTaBneHHbIX NepCoHarnbHbIX AaHHbIX.

1.5.2. OnepaTtop 06sa3aH:

e oOOpabaTbiBaTb MNepcoHanbHble JaHHble B nopsgke,  YCTaHOBMEHHOM
OEeNCTBYIOWKUM 3aKkoHoaaTeNnbCTBOM PO;

e paccmaTpuBaTb ObpalleHnss cyObekTa nepcoHanbHbIX AAHHbIX (Ero 3aKOHHOro
npegcraBuTens) no Bornpocam 06paboTkM nepcoHanbHbIX AaHHbIX U OaBaTb
MOTUBUPOBAHHbIE OTBETbI;

e [peagocTaBnsATb  CYObEKTYy  MNepcoHanbHbIX  OaHHbIX  (ero  3aKOHHOMY
npeacTaBUTESNO) BO3MOXHOCTbL 6€3B03Me34HOro A0CTyna K ero nepcoHasnbHbIM
AaHHbIM;

e MNPUHUMATb MEpPbI MO YTOYHEHMIO, YHUYTOXEHMIO NEPCOHANbHbLIX AaHHbIX CyObekTa
nepcoHanbHbIX [OaHHbIX B CBA3W C €ro (ero 3akoHHOro npeacraBuUTENs)
obpalleHneM ¢ 3aKOHHbIMU M1 06OCHOBaHHbLIMU TPeBOBAHNAMM;

e OpraHn3oBbiBaTb  3aLUUTy MNEpPCOHamnbHbIX [OaHHbIX B  COOTBETCTBMM C
TpeboBaHnAMM 3akoHogaTenbcTea PO.

e He pacKkpbiBaTb TPETbUM NULIAM U HE PACNpPOCTPaHATb NepPCOHarbHble AaHHbIe 6e3
cornacmsa cybbekta nepcoHanbHbIX LaHHbIX, €CNU MHOEe He npeayCcMOTpeHOo
denepanbHbIM 3aKOHOM.



1.6. OcHoBHble NpaBa N 0683aHHOCTN CYyOBHLEKTOB NEPCOHANbHbIX AAHHbIX:
1.6.1. Cy6bekTbl NepCoHanbHbIX AaHHbLIX UMEKT NPaBo:

e Ha MNOMHYW WHGoOpMauMo 006 UX NepcoHanbHbIX  AdaHHbIX, o0bpabaTbiBaeMbIX
Onepatopom;

e Ha JOCTYN K UX MepCoHanbHbIM AaHHbIM, BKIHOYas MpaBO Ha Nofy4vyeHue Konum nobon
3anucuK, coaepalled UX nNepcoHarnbHble [aHHble, 3a WUCKMYEHMEM CIy4Yaes,
npeaycMOTPEHHbIX oeaepanbHbIM 3aKOHOM;

e Ha YTOYHEHME WX NEPCOHamNbHbIX [OaHHbIX, WX ONTOKMPOBAHME WNU YHUYTOXEHUE
B Cflyyasix, €Cnu MepcoHarbHble [aHHble SBNSAKTCA HEMOMHbIMKU, YCTapeBLUMMMU,
HETOYHbIMM,  HE3aKOHHO  MONYYEHHLIMW UMM He ABMNSAKTCA  HeobGXxoauMbIMU
AN 3asBneHHOM Lenv obpaboTku;

e Ha OT3bIB cornacusi Ha 06paboTKy NepCOoHarnbHbIX AaHHbIX;
e Ha NPUHATUE NPEOYCMOTPEHHbIX 3aKOHOM Mep MO 3aLyUTe CBOMX NPaB;
e Ha OCYLLECTBNEHME UHbIX NPaB, NPeayCMOTPEHHbIX 3akoHoAaTenscTBoM Pd.

o Ha nony4yeHue nbbIX pa3bACHEHWI NO NHTEPECYHOLLMM BONPOCaM, KacakoLwmnmcs
006paboTKM ero nepcoHarnbHbIX JaHHbIX,
OT3blBa cornacusi Ha 06paboTKy NnepcoHanbHbIX AaHHbIX, 0bpaTusBLmcL K Onepartopy
C MOMOLLbIO 3NIEKTPOHHON NOYTbl 0s@ecenter51.ru

1.6.2. CybbekTbl NnepcoHanbHbIX AaHHbIX 00A3aHbI:
e npepoctaBnaTb OnepaTtopy TONbKO JOCTOBEPHbIE AaHHbIE O cebe;

e [MpedocTaBnATb [AOKYMEHTbl, COAepXalMe nepcoHarnbHble [AaHHble B 0b6bewme,
HeobxoaumoMm anga uenn obpaboTku;

e coobuwatb Onepatopy 06 yTOYHEHUN (OBHOBMEHUN, N3MEHEHNN) CBOUX NEPCOHANbHbIX
AaHHbIX.

1.6.3. Jluua, nepepaswmne OnepaTtopy HEAOCTOBEPHbIE cBeAEHUN 0 cebe nmbo ceBeaeHus o
Apyrom cybGbekTe nepcoHanbHbiX AaHHbiX 6e3 cornacua  nocrnegHero,  HecyT
OTBETCTBEHHOCTb B COOTBETCTBUM C 3akoHoJaTenbcTtBom P®.

2. OBBEM WU KATEIFroPMM OBPABATbLIBAEMbIX MNMEPCOHAJIbHbIX OAHHBbIX,
KATEFrOPUU CYBBEKTOB NEPCOHAJIbHbIX AAHHbIX

2.1. OnepaTtop MoxeT obpabaTbiBaTb MNepCcOoHanbHble AaHHble Creayllmx CyObekToB
nepcoHarbHbIX AaHHbIX:

e paboTHukn KomnaHuu, 6biBLUME pabOTHUKM, KaHAMOATLI AN npMema Ha paboTy, a Takke
POACTBEHHUKN PpabOTHMKOB;

e KMWEHTbI N KOHTpareHTbl KomnaHum (cusnyeckmne nuua);

e npeactaBuTENN/PabOTHMKM KITMEHTOB N KOHTpareHToB KomnaHum (lopnandeckux nuy);
e nocetutenu canta (cantos) KomnaHuu (ganee - Cant n Cantsol).

.

2.2. K nepcoHanbHbIM AaHHbIM, obpabaTbiBaeMbiM OnepaTtopoM, OTHOCATCS:

e (pamunusi, UMs, OTYECTBO CyObeKkTa NepCoHanbHbIX AaHHbIX;

e MECTO NpOXMBaHuA (pernoH/ropon);

e cneumanbHOCTb/06nacTb NPodeCccUoHanbHbIX UHTEPECOB;

e HOMep MOBUNbLHOro TenedoHa;



e aJpec ANEeKTPOHHOM NoyThl (e-mail);
e MCTOpPMS 3anpocoB 1 NpocMoTpoB Ha Cante n ero cepsucax (ana nocetutenen Canra);
e WHas MHJOpMaLUMA, B TOM YUChe yKasaHHas B [punoxeHnn K Hactoswen [NonuTtuke.

2.3. Onepatop obecneunBaeT COOTBETCTBME cOAepXaHus U obbema obpabaTbiBaeMbixX
nepcoHanbHbIX AaHHbIX 3asBfeHHbIM LensamM obpaboTkm u, B crnyvyae HeobxoammocTw,
NPUHMMAaET Mepbl MO YCTPAHEHMUIO UX N3ObITOYHOCTW MO OTHOLLEHUIO K 3asiBMIEHHbIM LiEeNsM
obpaboTku.

2.4. OnepaTtop obpabGaTbiBaeT OMOMeTpUYEcKMe MNepcoHarbHble AaHHble MpU  YCIOBUM
NMMCbMEHHOTO COorfacusi COOTBETCTBYHOLLMX CYObEeKTOB NepcoHarbHbIX AaHHbIX, @ Takke B
MHBIX Cry4asx, NpeayCMOTPEHHbIX 3akoHoaaTenscTBOM Poccuiickorn ®eaepaumn.

2.5. ObpaboTka crneumanbHbIX KaTeropuin nepcoHarnbHbIX AaHHbIX, KacaloLMXCs pacoBOw,
HaUWOHANbHOW  MPUHAONEXHOCTW,  MNONUTUYECKMX  B3rMAL40B,  PENIUMMO3HBIX UK
durnocodckmx yéexgeHmmn, MHTUMHOWM Xn3Hn, OnepaTtopom He OCyLLECTBNSETCS.

2.6. TpaHcrpaHmyHasg nepefaya nepcoHanbHbIX AaHHbIX OnepaTtopoM He OCyLLECTBNSETCS.
3. UENU CBOPA NEPCOHAIJIbHbIX OAHHbLIX

3.1. MNepcoHanbHble gaHHble obpabaTbiBatoTcss OnepaTtopoM B CrieayroLwwmnx Lensx:

3.1.1. 3akn4eHne OoroBOPOB N UX JanbHeNLlee UCMONHEHNE;

3.1.2. nposeageHne OnepaTtopoM akuUMiA, OMPOCOB, WHTEPBbLID, TECTUPOBAHUN WU
nccnepoBaHmn Ha Canrax;

3.1.3. 3awmTa cyObbeKkToB NnepcoHanbHbIX 4aHHbIX OT KOHTpadakTa CnpaBoyHbIX [1paBoBbIX
Cuctem KoHcynbTaHTlntoC;

3.1.4. npepocTtaBneHne cybbekTaM nepcoHarnbHbIX AaHHbIX cepBUCOB N ycnyr KomnaHuw,
a Takke mHdopmaumm o paspaboTke KomnaHmen HOBbIX NPOLYKTOB M YCRyr, B TOM
yucne:

- npepocTtasneHune goctyna k Cucteme KoHcynbetaHTtlntoc

- HanpasneHue LeHoBbIx ycnosuin npegoctasneHuns CIrNC KoncynbTaHTlnoc
- othopmrieHne NoanmncKn Ha paccbifikn MmaTepuanos

- HarpasrieHWe OTBETOB Ha BOMPOCHI, JOKYMEHTOB

- perucrtpauus gns yyactusi B MePONpUSATUSX

- peructpauus Ha caunte, B JInuHoM kabuHeTe AN nonyvyeHus MHopMaumm u
yenyr;
3.1.5. obpaTtHas cBsA3b C cybbekTaMm NepcoHasnbHbIX AAaHHbIX, B TOM Yncne obpaboTka mx
3anpocoB n obpalyeHui, nHpopmupoBaHue o pabote Canta (Cantos);

3.1.6. KOHTpOSfb W ynydlweHWe KayecTBa ycnyr n cepsucos KomnaHum, B TOM 4ucne
npegnoxeHHblx Ha Cante (Cantax), B T.4. NOfy4eHUe OT3bIBOB U MPeafIOKEHUN Mo
pasnu4YHbIM HanpasneHnam paboTbl koMnaHum HanmeHoBaHwne pmpmbl PAL;

3.1.7. BegeHue kagpoBoW paboTbl M opraHuM3aumMm ydeTta paboTHuMkoB KomnaHuu,
perynupoBaHne TPYAOBbIX U UHbIX, HEMOCPEACTBEHHO CBSA3aHHbIX C HUMW OTHOLLIEHUN;

3.1.8. npueneyeHve n otbop kaHanAAToB Ha paboTy B KomnaHuio, B T.4. NpegocTaBneHne
obpaTHON CBSA3M KaHaMaaTaM Ha BakaHCUu;

3.1.9. dopmupoBaHue CTaTUCTUYECKON OTYETHOCTU;



3.1.10. ocywecTBneHne MHbIX (PYHKUUN, NOAHOMOYMIN MU 0BS3aHHOCTEN, BO3SOXEHHbIX Ha
Onepatopa 3akoHogaTtenscTsom PP.

3.2. Karteropum wn nepeyeHb obOpabaTbiBaeMblX MNepcoHarbHbIX AaHHbIX, KaTeropuu
CyObeKTOB, NepcoHanbHble [OaHHble KOTOpbIX ObpabaTbiBalOTCH, CNOCOObLI, CPOKM UX
06paboTKn M XpaHeHWsl, NOPSAOK YHUYTOXEHUS MepCOHalnbHbIX OaHHbIX ANA KaXaoown
yKasaHHOW B HacTosWweM pa3gene uenu o6paboTkm nepcoHanbHbIX AaHHbIX ONpeaeneHbl B
MpunoxeHnn Kk Hactosiwen [lonMTnke, KOTOpOe SABMSAETCS HEOTbEMSIEMOM YacCTbio
HacTosLwen MonuTtuku.

4. NMPABOBbLIE OCHOBAHUA OBPABOTKWU NMEPCOHAJIbHbIX OAHHbLIX

4.1. MNMpaBoBbIMN OCHOBaHMSMM 06paboTkn NepcoHanbHbIX AaHHbIX OnepaTtopom ABMAITCA:
e KoHcTutyuns PO;

o Tpynoson kogekc P®;

o [paxpaHckui kogekc PO;

e ®epepanbHbli 3akoH oT 27.07.2006 N 152-d3 (pea. ot 24.06.2025) "O nepcoHarbHbIX
JaHHbIX", 4.1. cT.6.

e 3akoH PO ot 27 gekabps 1991 r. N 2124-1 "O cpegcresax maccoBomn nHpopmaumn®;

o [loctaHoBneHue MNpasutensctea Poccunckon ®epepauunm ot 06 nrons 2008 r. N 512 "O6
yTBEpXXOeHUNn  TpeboBaHMM K  MaTepuanbHbIM  HOCUTENsM  BUOMeTpUYEecKux
nepcoHanbHbIX AaHHbIX 1 TEXHOMOMNSAM XpaHEHUS TakUX OaHHbIX BHE MHGOPMaLMOHHbIX
CUCTEM NepCcoHaribHbIX AaHHbIX";

o [loctaHoBneHue MNpasutensctTea Poccurickon denepaumm ot 15 ceHtabps 2008 r. N 687
"O6 ytBepxaeHun NonoxeHns 06 ocobeHHOCTAX 06paboTKM nNepcoHanbHbIX AAHHbIX,
ocywiecTBngemon 6e3 ncnonb3oBaHus cpeacTs aBTomaTnsaumm”;

o [loctaHoBneHue lNpaButensctBa Poccuickon ®enepaumm ot 1 Hos6pa 2012 1. N 1119
"O6 yTBEpXOeHUM TpeboBaHM K 3alumMTe NepcoHanbHbIX AaHHbIX Npn nx obpaboTke B
MHPOPMALMOHHBIX CUCTEMAX NEePCOHaNbHbIX AAaHHbLIX";

e [lpuka3 PockomHagsopa ot 5 ceHTabpsa 2013 r. N 996 "O6 ytBepxaeHun TpeboBaHuin u
MEeTOAO0B No 06e3NNYMBaAHNIO NEPCOHANbHbLIX AAHHbLIX";

e [lpnkasz ®CTIK Poccun ot 18 cdeBpans 2013 r. N 21 "O6 yTBepxaeHun coctasa M
CoAepXXaHNs OpraHM3aLMOHHbIX U TEXHUYECKUX Mep no obecneyeHunto Ge3onacHoCTu
nepcoHanbHblX AaHHbIX Npy  ux obpaboTke B MHPOPMALMOHHBLIX CUCTEMAX
nepCcoHanbHbIX AaHHbIX";

e yCTaBHble AOKyMeHTbl Onepartopa;
e [0roBOpbl, 3akntovaemble mexay OnepaTopom 1 cybbekTammn nepcoHanbHbIX AaHHbIX;
e cornacusi cyobbeKkToB NepcoHarnbHbIX AaHHbIX HA 06paboTKy NepcoHanbHbIX AaHHbIX;

e WHble OCHOBaHWS, Korga cornacue Ha obpaboTKy nepcoHanbHbIX JaHHbIX He TpebyeTtcs
B CMIy 3aKOHa.

5. NMOPAAOK U YCNOBUA OBPABOTKU NMEPCOHAJIbHbLIX AAHHbIX

5.1. Ina gocTmxkeHus 3asiBrneHHbix uenen Onepatop ucnonb3yeT crneyrolme crnocobbl
006paboTKn NepcoHanbHbIX OaHHbIX:

e HeaBTOMaTU3NpPOBaAHHaA o6pa60TKa nepcoHaribHbIX AaHHbIX;

e aBTOMaTU3MpoOBaHHasi obpaboTka NepcoHanbHbIX AaHHbIX C nepegayvent Mnory4YeHHowm
NHGOPMaLMKN MO NHPOPMAaLIMOHHO-TENEKOMMYHUKALIMOHHBIM CETAM UK 6e3 TakoBOW;



e CMelaHHasa obpaboTka nepcoHarnbHbIX JaHHbIX.

5.2. MNepeyeHb gencreum, coBepluaeMbix OnepaTtopomM € NnepcoHanbHbIMK AaHHbIMK: COOp,
cuctematmsaumsi, HakonfeHwe, XpaHeHune, YTovyHeHne (OBGHOBEeHME, W3MEHEHME),
nucnonb3oBaHue, pacnpocTpaHeHne (B TOM 4ucne nepefada), obesnuumBaHue,
OnokMpoBaHMe, YHUYTOXEHME, a Takke ocywecTBrieHne IobblX WHbIX AEACTBUA B
COOTBETCTBUU C AENCTBYIOLLNM 3aKoHOA4ATeNNbCTBOM PO.

5.3. O6bpaboTka nepcoHanbHbIX AaHHbIX ocyuwecTBndeTca OnepaTopoM Mpu yCnoBun
nonyyeHmsa cornacus cybbekta nepcoHanbHbiX [AaHHbIX (ganee - Cornacue), 3a
WCKMIOYEHNEM YCTaAHOBIIEHHbLIX 3akoHogaTenbcTBoM P® cnyvaeB, korga obpaboTka
nepcoHarbHbIX AaHHbIX MOXET OcyLlecTBNATbCS 6e3 Takoro Cornacus.

5.4. CyObeKkT nepcoHanbHbIX [AaHHbIX MPUHUMAET pelleHne O NpPefoCTaBfeHUN €ero
nepcoHarnbHbIX AaHHbIX U AaeT Cornacue cBo60AHO, CBOEN BONEN 1 B CBOEM MHTEpece.

5.5. Cornacue gaetcs B nobon no3sondaoLlen NnoaTBepanTb hakT ero nosyvyeHuss gopme.
B npegycmoTpeHHbIX 3akoHogatensctBoM P® cnyyaax Cornacve odopmnsieTca B
NMUCbMEHHOW dhopMme.

5.6. YcnoBuem npekpaileHnss 006paboTkM nepcoHanbHbIX [[aHHbIX MOXET SABMSATbCA
AOCTMXEeHMe uenen o0paboTKM NepCcoHarnbHbIX AaHHbIX, UCTEYEHWEe Ccpoka [OEencTBus
Cornacus nnm ot3biB Cornacunsa cybbekToM nepcoHanbHbIX OaHHbIX, @ TakKe BbIsiBNEHNe
HenpaBoMepHOW 06paboTKM NEpPCOHaNbHbIX AaHHbIX.

5.7. Cornacme MoxXxeT ObITb OTO3BaHO nytem nMCbMeHHOro yseaomrieHmnd, HanpasyeHHoro B
agpec KomnaHum 3akasHbIM NOYTOBLIM oTnpasJiEHNEM.

5.8. OnepaTtop npu obpaboTke NepcoHanbHbIX AaHHbIX MPpUHUMaeT unn obecnednBaeT
NPUHATME HEOBXOAUMbIX NPAaBOBbIX, OPraHN3aLMOHHBIX U TEXHUYECKUX Mep AN 3aluTbl
nepcoHanbHbIX JaHHbIX OT HENPaBOMEPHOTO UMW CRyYanHOro AOCTyNa K HUM, YHUYTOXEHUS,
M3MeHeHus,  BOrnoKMpOBaHUSA,  KONUPOBaHUS, MNPeAoCTaBMEHUs,  pacrnpocTpaHeHus
nepcoHanbHbIX AaHHbIX, @ TakKe OT WHbIX HenpaBOMEpPHbIX AENCTBUM B OTHOLUEHWUU
nepcoHarbHbIX JAaHHbIX.

5.9. XpaHeHne nepcoHanbHbIX [AaHHbIX ocyllecTBnsieTcs B dopMe, MNO3BOMSHOLLEN
onpeaennTb CyobekTa NepcoHarnbHbIX AaHHbIX, B TeYEHME CPOKa He Oorblue, YEM ITOro
TpebytoT uenn o6paboTkn NepcoHanbHbIX AaHHbIX, KPOMEe Cry4YaeB, KOrga CPOK XpaHeHus
nepcoHarnbHbIX [OaHHbIX YCTaHOBMEH denepanbHbIM 3aKOHOM, [OOrOBOPOM, CTOPOHOM
KOTOpOro, BbirogonpuobpeTtaTtenemM UM Mnopy4yuTenem Mo KOTOPOMY SIBNSIETCS CyObekT
nepcoHarnbHbIX AaHHbIX.

5.10. lMpwn ocywecTBNeHNN XpaHeHNa nepcoHarbHbIX AaHHbIX OnepaTtop ucnonb3yeTt 6asbl
AaHHbIX, HaxoadaLwmneca Ha Tepputopun PO.

6. AKTYAJNIU3AUUA, WUCMNPABIEHWUE, YOANEHUWE, YHUYTOXEHWE U CPOKM
OBPABOTKU NEPCOHAJIbHbIX AAHHbLIX, OTBETbI HA 3AMNMPOCbHI CYBBEKTOB
NEPCOHAIJIbHbIX AAHHbBIX HA AOCTYN K NMEPCOHAJIbHbIM AAHHbIM

6.1. B cnyyae noatBepxaeHuMs akTa HETOYHOCTM MNEPCOHarnbHbIX AaHHbIX  WN
HENpPaBOMEPHOCTM UX 00paboTKM nepcoHanbHble AaHHblE MOANEeXaT WX akTyanu3aumm
OnepaTtopom mnnu nx obpadoTka gomKHa ObITb NpeKkpalleHa COOTBETCTBEHHO.

6.2. PaKT HETOYHOCTWN NEPCOHAnbHbIX AaHHbLIX UM HEMPaBOMEPHOCTU NX 006paboTKkn MOXeT
OblTb YyCTaHoOBfiEH nMBO CyOBLEKTOM MEepPCOHanbHbIX AaHHbIX, MO0 KOMMETEHTHBIMU
rocyaapCcTBeHHbIMN opraHamu PO,

6.3. 1o NMCbMEeHHOMY 3anpocy CyObekTa NepcoHarnbHbIX AaHHbIX UX ero NpeacTaBUTENs
Onepatop o06s3aH coobwntb uHMoOpmaumio 06 ocyulectBnsemon wum obpaboTke
nepcoHanbHbIX [AaHHbIX YyKasaHHOro cybbekTa. 3anpoc [OOoMKeH copepXaTb Homep



OCHOBHOIO JOKYMEHTA, y4OCTOBEPSIOLLErO NIMYHOCTb CyObeKTa NepCcoHanbHbIX AaHHbIX U €ro
npeacTaBUTENS, CBEAEHMS O AaTe BblAaun YKa3aHHOro AOKYMEHTA M BblAaBLLEM Ero OpraHe,
cBefeHus, noaTeBepXaamLlme yqactme cybbekta nepcoHarbHbIX AaHHbIX B OTHOLUEHUSX C
Onepatopom (HOMep pgOoroBopa, AdaTa 3aKi4YeHWs [O0roBopa, YCNOBHOE CIIOBECHOE
obo3HayeHne n (Unun) uHble ceegeHuns), NMbo ceedeHns, MHbLIM 0bpa3omM nNoaTBepXKAatoLLmne
dakT 06paboTkM NepcoHanbHbIX AaHHbIX OnepaTopoM, NOANUCL CyObeKkTa NepcoHarnbHbIX
AaHHbIX UK ero npeacraBsuTens. 3anpoc MoXeT OblTb HanpaBfeH B opMe 3NEKTPOHHOro
AOKYMEHTa M No4NucaH 3NeKTPOHHON NOAMUCHI0 B COOTBETCTBMM C 3aKOHOA4ATENBCTBOM PO.

6.4. Ecnin B 3anpoce cybbekTa nepcoHanbHbIX AaHHbIX HE OTpaxeHbl Bce Heobxoanmbie
cBeAeHus unm cybbekT He obGnagaeT npaBamMu A0OCTyNa K 3anpalumBaeMon MHopmaumm, To
eMy HanpaBnsieTcsl MOTMBMPOBAHHbLIN OTKa3.

6.5. B nopsigke, npegycmMoTpeHHOM . 6.3, CyObekT nepcoHanbHbIX AaHHbIX BnpaBe
TpeboBaTb oT OnepaTopa YTOYHEHWUS €ro NepcoHarnbHbIX AaHHbIX, UX ONOKMPOBaHUSA UNK
YHUYTOXEHMSI B Crlydae, €cnu nepcoHamnbHble [aHHble SBMSOTCA  HEMOMHbIMY,
yCTapeBLUMMU, HETOYHLIMU, HE3AKOHHO MOMYYEHHBbIMU UMK HEe SIBNSATCS HeobxoanmbiMu
Ans 3asiBNEeHHON uenu obpaboTku, a Takke NpuHMMaTb NpeayCcMOTPEHHbIE 3aKOHOM Mepbl
Mo 3alumTe CBOUX MNpas.

6.6. |_|pl/l OOCTUXEHUN Lienen 06p860TKI/I nepcoHarnbHbIX AaHHbIX, @ TaKXe B Cllydae OT3blBa
Cy6beKTOM nepcoHalibHbIX AOaHHbIX Cornacusa nepcoHalribHble AaHHble noarnexar
YHUYTOXEHNKO, €CIln:

o OnepaTop He BrpaBse ocyLecTBnsATb 06padoTky 6e3 Cornacus cybbekta nepcoHanbHbIX
AAHHbIX;

e MHOE He NpeAyCMOTPEHO AOrOBOPOM, CTOPOHON KOTOPOro, BbirogonpuobpeTaTenemM unm
nopy4mnTenem rno KOTOpPoMy ABMNSETCA CYGBEKT NepcoHarnbHbIX AaHHbIX;

e VHOE He NpPedyCMOTPEHO MHbIM cornaweHneMm mexagy OnepaTtopoM U CyObekToM
nepcoHarbHbIX AaHHbIX.

6.7. PelweHne 006 YHUYTOXEHUM MNepCoHasnbHbIX AaHHbIX NPUHUMAETCS KOMUCCUEN,
co3faHHoW npukasom pykooauTens OnepaTopa.

6.8. NOpSAOK YHUUTOXEHUSI NEPCOHANbHbIX AAHHbLIX NPU OOCTWXEHUU Lenen obpaboTkm u
NPy HACTYMNNIEHUN UHbBIX 3aKOHHbIX OCHOBAHWUI YyCTaHaBNNMBAETCA NOKarlbHbIM HOPMaTUBHbBIM
aktom OnepaTtopa.

6.9. nepCOHaJ'Ibele OaHHblEe Cy6'beKTa nepcoHalribHbIX  OaHHbIX  YHUYTOXalOTCA
OTBETCTBEHHbLIM NMNULOM OnepaTopa C COCTaBJiEHNEM COOTBETCTBYIOLLIEIO aKTa.

7. OBECINEYEHME BE3OMNACHOCTU NEPCOHAJIbHbIX OAHHbIX

7.1. Ona obecnevyeHusn 6Ge3onacHOCTM MNepcoHanbHbIX AaHHbIX OnepaTop NPUHMMAaET

HeoOXoQMMble U OOCTaTOYHblE OPraHM3auMOHHbIE U TEXHWYECKME Mepbl ONs 3alunTbl

nepcoHanbHbIX AaHHbIX CYyObeKTOB MNepcoHanbHbIX OaHHbIX OT HEMpPaBOMEPHOro WNn

CNnyyanmHOro AocTyna K HUM, YHUYTOXEHUS, M3MEHEHUs, GrOKMPOBaHMS, KOMUMPOBAHMS,

pacnpoCTpaHeHusi, a Takke OT MHbIX HernpaBOMEPHbIX OEWCTBUW, BKMO4Yalolne, B TOM

yucne:

e paspaboTKy M noggepXaHune B akTyarlbHOM COCTOSIHUM FOKamnbHbIX HOPMAaTMBHbIX
AOKYMEHTOB B OTHOLUEHUN 06paboTkM nepcoHanbHbIX AaHHbIX W obecneyeHus
6e30nacHOCTM MepPCOHanbHbIX AaHHbIX, YCTAHOBMEHMS Mpoueayp, HanpaBneHHbIX Ha
BbiiBleHWe U1 npefoTBpalleHVe HapylweHun 3akoHopaTtensctBa Poccunckon
depepaumm B obnactu nepcoHanbHbiX AaHHbIX, YCTPAHEHWUs MOCNEeACTBUMIA TaKux
HapyLLEeHWN;

e NEepuoauyecknini BHYTPEHHUM KOHTPOSb, a TakKXe KOHTPOSb, OCYLLECTBSEMbIN
CTOPOHHUMM OpraHm3auusMn (BHELWWHW ayauT) NO AOroBOpy noapsga unv okasaHust



ycnyr, COOTBETCTBUS 0bpaboTkun nepcoHanbHbIX  OaHHbIX  TpeboBaHUAM
3aKkoHogaTenbCcTBa B 06nactu nepcoHanbHbIX AaHHbIX U MPUHATBIM B COOTBETCTBUN C
HWM fOKarbHbIM HOpMaTUBHLIM akTaM OnepaTopa;

e NpOBeAEHME OLIEHKN Bpeaa, KOTOPbIN MOXET ObITb MPUYMHEH CyObEKTaM NepCcoHanbHbIX
AaHHbIX B CyYyae HapylleHus 3akoHogaTtenbctBa Poccuickon degepaumm B obnactu
nepcoHarbHbIX AaHHbIX;

e O3HakomsieHne paboTHukoB OnepaTopa, HEMNOCPEACTBEHHO  OCYLLECTBSIOLWMNX
06paboTKy nepcoHarnbHbIX AaHHbLIX, C MOMOXEHUsIMU 3akoHoAaTenbcTBa Poccumnckon
degepaum M noKanbHbIX HOPMATUBHbLIX [OOKYMEHTOB B OTHOLWeEHUM 06paboTku
nepcoHanbHbIX AaHHbIX 1 obecnevyeHns 6e30nacHOCTM NePCOHarbHbIX AAHHbIX;

e oOnpegeneHve yrpo3 6e30nacHOCTM NepcoHanbHbIX AaHHbIX Npu ux obpaboTke B
MHPOPMALMNOHHBIX CUCTEMAaX NepcoHarbHbIX AaHHbIX (qanee — NCIMA);

e NPUMEHEHNEe OpPraHM3auMOHHbIX U TEXHUYECKUX Mep no obecneyeHuto GesonacHoOCTU
nepcoHarnbHbIX AaHHbIX Npu 06paboTke nepcoHanbHbIX AaHHbIX B UCT1[, Heob6xoammbix
ANsA BbliNONHEHUSA TpeboBaHMM K 3alumMTe NepcoHarnbHbIX aHHbIX;

e OOHapyXeHMe (akToB HeCaHKUMOHMpOBaHHOro Adoctyna (manee - HCO) kK
nepcoHasnbHbIM JaHHBIM U NPUHATUE HEOBXOAMMbIX Mep;

e BOCCT@HOBIIEHME MNEPCOHAasbHbIX AaHHbIX, MOANMULMPOBAHHBLIX WU YHUYTOXEHHbIX
Bcneacteue HCL K HUM;

e YCTaHOBIEHWe npaBuIl 4OCTyNa K NepcoHasrbHbIM AaHHbIM, obpabaTtbiBaembiM B VCTI[,
a Takke obecneyeHwe peructpauum M ydveta BCexX [OEWCTBUK, COBepLUaemMblX C
nepcoHanbHbiMy gaHHbivu B CT1;

e  KOHTPOSb 3a NpMHMMaeMbIMU MepamMun No obecneyeHnto 6e30MacHOCTN NepcoHanbHbIX
AaHHbIX U YypoBHSA 3awmweHHoctn ACTL.

8. 3AKIMIOYUTEJIbHbIE NMONOXEHUA

8.1. Bce oTHOWeHUs, kacawuwmeca obpaboTkn nepcoHanbHbIX AaHHbIX, HE MOSy4YMBLUNE
oTpaxeHna B  Hactodwen [lonuTtuke, perynupyroTca  COrfacHO  MOSMOXKEHUSM
3akoHopaTtenbcTBa PO.

8.2. OnepaTop UMeeT NpaBO BHOCUTb M3MEHEHUs B HacToswyo Monutuky. MNpu BHECEeHUN
M3MEHEHNI B aKTyanbHOW pefakuMu ykasblBaeTcsl garta nocrnegHero obHosrneHusi. Hosas
pegakumsa MNMonuTukn BCTynaeT B CUy C MOMEHTa ee pasmelleHust Ha CanTte, ecnun nHoe He
npegycMoTpeHO HoBoW pepakumen [lNonutuku. [dencrsByowas pefakuma MNOCTOAHHO
pocTtynHa Ha CanTe no agpecy: http://ecenter51.ru/



[Ipunoxenue
k [lomuTrke B oTHOMIEHNN 00paOOTKH IEPCOHATBHBIX JaHHBIX

INEPEYEHD

KaTeropm‘/i oﬁpaﬁaTmBaeMMx NEPCOHAJIBbHBIX TaHHBIX, KaTeropnﬁ cyﬁ'beKTOB, NEPCOHAJIBHBIC TAHHBIC KOTOPbLIX
OﬁpaﬁaTLIBalOTCﬂ, CHOCOﬁOB, CPOKOB UX OﬁpaﬁOTKl/I U XpaHCHUs, MOPAAKA YHUUTOKCHUA IEPCOHAJTBHBIX JaHHBIX
s Ka)KlIOﬁ ueJm 06p260TKI/l NEPCOHAJBHBIX TaHHBIX

Hacrosimuii [lepeuenp ycraHaBnuBaeT i KaXI0H Lesin 00pabOTKH NepCOHAIBHBIX TaHHBIX (nanee - [1/1H) kareropuu u
niepedeHb oOpadaTeBaeMbIx [1/1H, kaTeropuu cyobekTos, [1/IH KOTOPBIX 00pabaTHIBaIOTCS, CIIOCOOBI, CPOKH HX 00PaOOTKH

1 XpaHECHUs, ITOPANOK NX YHUITOKECHUA.

Ne | Karteropus cyobexra I1/In

Kareropusi u nepedyenn
LU DI

Cnoco0sb1 06padoTKn
J DI

Cpoxu 06padoTkn
U XpaHeHHus,
NOPSIIOK
yHuuToxenus II1n

1. | Lens obpabotku [1/]H: 3aKiIroueHne JFOOBIX JOTOBOPOB M UX JANBHEHIIIETO HCTIOTHEHUS

— KJIMeHTHl W KOHTPArcHTHI
Kommannn  (pmsmueckue
JuIa);

— IpeACTaBUTENN/paObOTHHKH
KJIMEHTOB U KOHTPAarcHTOB
Komnanuu (ropuandeckux

THLT);

— TIOCETUTEIN caiiTa (CaiToB)
Kommannn  (pmsmueckue
JIUTIA)

1111, HE OTHOCSIIHECS K
CIEHATbHBIM
kateropusm [1/1H u/nnm x
ouomerpuueckum [1/1H:

—  ®amunus, uMs 1
OTUYeCTBO (MOCTIEHEE
IIpU HAJIMYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCIIe
JIOMAaIITHUH,
MOOWIBHBIH,
paboumnii);

— Agnpec 31eKTpoHHOI
MTOYTHI

HEaBTOMaTH3UPOBAaHHAS
00paboTka;
aBTOMAaTU3UpOBaHHas
00paboTka;

cMelIaHHas 00paboTKa

I a
o0pabatbIBarOTCSA U
XPaHATCS B TCUCHUE
CPOKOB,
YCTaHOBJICHHBIX B
coryiacum cyObeKTa
I111 Ha 00paboTKyY
ero I1/]x, 0o 1o
JOCTIDKCHHIO TIeNei
obpadotku I1/1H,
100 10 OT3hIBA
CYOBEKTOM COTJIaCHs
Ha o0paboTky I1/1H,
1ubo 1o
HACTYIUICHUS] HHBIX
3aKOHHBIX
OCHOBaHUM
NpeKpaIleHus: UxX
006paboTKy.

[Idu cyopexra [11H
YHUYTOKAKOTCS
OTBETCTBEHHBIM
JMLOM OllepaTopa ¢
COCTaBIICHHEM
COOTBETCTBYIOIIETO
aKTa.

na Cairax

2. | Uenw obpadotku I1/1n: npoBenenne OnepaTopoM akiuii, OIPOCOB, HHTEPBBIO, TECTUPOBAHUI M HCCIIEOBAHUM

— IIOCEeTUTENH caiiTa (calfToB)
Kommnanun  (usuueckue
JUTA)

I1J11, HE OoTHOCSIIHMECS K
CIeHaTbHBIM
kareropusm [1/1x n/mmm k
6nomerprueckum [1/1H:

—  @amuius, UM |
0T4ecTBO (TIOCIIEeTHEE
MIPY HAJTNYHN);

- Anpec;

— Howmep tenedona (8
TOM YHCIIe
JIOMAIITHUH,
MOOHJIbHBIH,
pabouwnii);

HEaBTOMAaTHU3UPOBAHHAs
obpaboTka;
ABTOMATH3HPOBaHHAS
00paboTka;

CMelIaHHasi 00padoTKa

I11u
obpabarteIBatoTCs
XpaHATCA B TCUCHHUC
CPOKOB,
YCTaHOBJICHHBIX B
corjiacum cyobeKTa
[11x Ha 06paboTKy
ero [1/1n, mu6o no
JOCTHKEHUIO LeeH
obpabotku I1/1H,
700 10 OT3BIBA
CyOBEKTOM coryiacus
Ha obpadotky I1/1H,
700 10




Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

paspaborke Kommnanueli HOBBIX IPOJYKTOB M YCIIYT, B TOM YHCIIE:
- mnpepocraBnenue nocryna k Cucreme Koncynsrantllnoc
- HampasJieHHe IIeHOBBbIX ycnoBuil npenoctasnenus CIIC Koncynsrantllmtoc
- odopMIIEHHE TTOIIICKN Ha PACCHIJIKH MaTepHaJIOB
- HampaBsJIEeHHE OTBETOB Ha BOIPOCHI, JOKYMEHTOB
- permcTpamus Uil y9acTHs B MEPONPHUITHAX
— _ peructparys Ha caite, B JInaHOM KaOmHeTe Ayl MOJTydeHHss HHPOPMALIMHU U YCIyT

Ne | Karteropus cyobexra I1/In Tn In -
yHuuroxxenus I1/{n
— Azpec 3neKTpOHHOH HACTYIUICHUS! HHBIX
TIOYTEI; 3aKOHHBIX
— Hnas undopmaryus, OCHOBAHUH
KOTOpYIO NpEeKpaIleHHs UX
MPEIOCTABHUT CYOBEKT 00paboTKH.
[Idua cy6svekra I1/1n
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
mumom OmepaTopa ¢
COCTaBIICHIEM
COOTBETCTBYIOILIETO
aKTa.
3. | Uenp oOpabotku I1/In: 3ammra cyowsextoB I1[IH ot koHTpadakta CrnpaBounbix IIpaBoBbix Cucrem
KoncynprantlInoc
— KJIMEHTHI U KOHTPAreHThI IT/1n, He oTHOCAIMECA K | — HeaBTOMarusupoBanHas | I11H
Kommnanuu (pusnyeckne CICIHUAIBLHBIM 00paboTka; 00pabaThIBaIOTCA 1
JUIa); kareropusm [1/I0 w/unu x | — aBTOMATU3MPOBaHHASL XPaHSTCA B TEUECHUE
— TIpeCTaBUTENH/PaOOTHUKU 6uomerpuueckum I1/1H: 00paboTka; CpPOKOB,
KJIMCHTOB M KOHTPAarcHTOB —  DammumHs, Mo 1 — CMeENIaHHasg 06pa60TKa YCTaHOBJICHHBIX B
Komnaanu (fopuandeckux coryacuu cyObeKTa
H); OTYECTBO (noc?Iez[Hee T1/In Ha 06paGoTKy
- i 1pH HATHHH); ero I1/]x, 0o 1o
TOCETHTENN CaiTa _ Homep Tenedona (5 > 3
(caiitoB) Kommannu oM HHCIe JIOCTHKEHUIO LeJIen
(pmsmueckue nwma) [ — o0pabotku [1/1H,
2 1100 10 OT3bIBA
M06Hm’fﬂ’m’ CyOBEKTOM COrJIaCHUs
pabouil); . Ha oOpabotky I1/1H,
— Anpec 31eKTpoHHOI 160 10
TOHTBI HACTYIUICHHS] HHBIX
3aKOHHBIX
OCHOBaHUU
MPEeKpaIICHUS UX
00paboTKH.
[Idu cyopexra [11H
YHHUYTOXAIOTCSI
OTBETCTBEHHBIM
numom OnepaTtopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
4. | Lenb obpabotku [1/1H: mpenocraBnenue cyorexram [1/1H cepucos u yciayr Komnanuw, a Takke nadopmanuu o

— KJINEHTHI U KOHTPAreHThI
Komnannm (¢puzngeckne
TUIa);

I1J11, HE OTHOCSIIHECS K
CIeHaTbHBIM
kareropusm I1/1x n/mmm k
6nomerprueckum [1/1H:

HEABTOMATU3NPOBaHHAA
obpaboTka;
ABTOMAaTU3UPOBaHHasA
obpaboTka;

I11a
obOpabarteIBaroTCs U
XpaHATCA B TCUCHHUC
CPOKOB,
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

nHdopmupoBanue o padore Caiira (CaiiToB)

Ne | Karteropus cyobexra I1/In I1In In HopsIOK
yHuuroxxenus I1/{n
— npencTaBuTenu/paboTHUKU | — Damunus, uMms u — cMelranHas 00paboTka | YCTaHOBIICHHBIX B
KJIUCHTOB M KOHTPAarcHTOB 0T4eCcTBO (TIOCIICAHEE coryacuu cyobeKTa
Komnanuu (ropuaudeckux TIPY HAJIMYUH); [1/1x Ha 06paboTKy
TnI); — Anpec; ero I1/Ix, nu6o no
— IOCETUTENN caiiTa — Howmep tenedona (B JIOCTIKEHHIO TieIeit
(catitoB) Kommanuu TOM YHCJIE obpadotku I1/1H,
(pusraeckue nwma) JOMAITHUA, 1100 710 OT3bIBA
MOOWITBHBIH, CyOBEKTOM COTIIacus
paboumit); Ha 00paboTky I1/1H,
— Agpec 31eKTpoHHON 00 110
OYTHI HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
npeKpalieHus ux
00paboTKH.
I 1= cyopexra [11H
YHHYTOXKAIOTCS
OTBETCTBCHHBIM
mmoMm OrmepaTtopa ¢
COCTaBJICHUEM
COOTBETCTBYIOIICTO
aKTa.
5. | Lens oopadotku [1/IH: o6paTHas cBs3b ¢ cyObekTamu [1/]H, B ToM unciie 00paboTKa UX 3apOCOB U OOpAIICHHIA,

— KJIMEHTBI U KOHTPareHThI
Kommnanuu (pusnyeckne
JuIa);

— IpeACTaBUTENN/pabOTHUKH
KJIMEHTOB U KOHTPAreHTOB
Kommanuu (fopuanveckux
)

— MMOCETUTENH caiTa
(caiitoB) Kommanuu
(pusmueckue nwma)

II/1H, He oTHOCsILIMECS K
CIeIHaTbHBIM
kateropusm [1/1H u/nunm x
ouomerpuueckum I1/1H:

—  ®amunus, uMs 1
OTYeCTBO (TIOCTIETHEE
TIpY HAJTNYHN);

— Anpec;

— Howmep Temedona (B
TOM YHCIIe
JIOMAIITHUH,
MOOMIIbHBIH,
pabounii);

— AJpec 3IeKTPOHHOM
HOYTBI;

— MWnas napopmanus,
KOTOpYIO
MIPEOCTaBHUT CyOBEKT
I1/1u

— HCAaBTOMATHU3HUPOBaHHAA
00paboTka;

— AaBTOMAaTU3WpOBaHHasA
obpaboTka;

— cMerraHHas 06paboTka

I11n
00pabaThIBaOTCS U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
I11u HAa 00paboTKy
ero IT/Ix, mu6o mo
JOCTIDKEHHIO [IeNei
obpadorku [1/1H,
100 10 OT3BIBA
cyOBEKTOM cornacus
Ha ob6padotky I1/1H,
0o 10
HACTYTUICHHUS WHBIX
3aKOHHBIX
OCHOBaHUU
MPEeKpaIICHUS UX
00paboTKH.

I du cyopekra [1/1H
YHHYTOXKAIOTCS
OTBETCTBEHHBIM
oM Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

PEryampoBaHue TPYAOBBIX U UHBIX, HCTIOCPEACTBCHHO CBA3aHHbIX ¢ HUMU OTHOIICHUI

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n
6. | Lens oOpaGorku IIJIH: KOHTpONb M yiydllleHHE KadyecTBa YCJIYr W cepBHUCOB KoMmIlaHuu, B TOM 4HCIe
npeaoxeHHbIx Ha Caiite (Caifrax), B T.4. NOJyYeHHUE OT3BIBOB U MPEJIOKEHUH 110 Pa3IMYHBIM HalpaBICHUSIM
pabotsl komnanun HanmenoBanue ¢pupmsr PULL;
— KJIMEHTHI U KOHTPareHThl IT/Tn, He oTHOCAIMIMECS K HeaBTOMaTu3upoBanHas | IT/[H
Kommnanuu (pusuyeckue CleLUabHbIM 00paboTka; 006pabaTeIBaOTCS U
J'H/Hla); KaTeropusam HﬂH W/WAITN K aBTOMAaTHU3UpPOBaHHas XpaHATCA B TCUCHUC
— npeacTaButenn/paboTHiky | OHomerpuueckum [ 06paboTKa; CPOKOB,
KJIIMEHTOB Y KOHTPareHTOB —  Davwms, uvs 1 cMemaHHas 00paboTKa YCTaHOBJICHHBIX B
Komnanuu (FopHAdIecKuX corjacuu cyobekra
m); OTYECTBO (HOCer,ZlHee T/Ts Ha 06paGoTKy
_ i TIpH HAJITTHK); ero I1/Ix, m1bo 1o
TOCETHTEIH CaliTa S aw— > 5
(catitoB) Komnanuu _ Howmep Tenedona (5 TOCTIKCHUIO TIeTIeH
(pusnueckue nuia) Tom qﬁcne obpabotku I1/1H,
9 JU00 10 OT3BIBA
AOMAIIHIH, CyOBEKTOM COrnacus
MOOHIBHBIH, Ha o6paboTky I1/IH,
pabouunii); 60 10
— AJpec 5NeKTPOHHOM HACTYIUJICHUS] UHBIX
TIOYTBI 3aKOHHBIX
OCHOBaHUU
TIPEKPAIIECHUS UX
00paboTKH.
I 1u cyobekra [1]1H
YHHUYTOXKAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
aKTa.
7. | Uemp oOpabotku I1JIH: BemeHWe KaapoBoil paboTel W oOpraHm3anud ydera paboTHMkoB Kommnanwuw,

paboTHukK Kommanuu,
ObIBIIE pAOOTHHUKH

1111, HE OoTHOCAIIHECS K
CTIeIHATbHBIM
kareropusM [1/10 n/vnm x
onomerprueckum [1/1H:

—  ®amunus, uMs 1
OTUYeCTBO (TOCTIETHEE
IpY HAJTMYUH);

- Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAaITHUH,
MOOWJIBbHBIH,
pabouwnii);

— Agpec 3neKTpoHHOI
TTOYTHI;

— Jlara poxaeHus
(dmcno, mecs, Ton);

— I'paxknanctso;

— TIlom;

— Azpec perucrtpaiuu;

— [IlacnopTHbIE JaHHBIE
YT TaHHBIC HHOTO

HEaBTOMaTH3UPOBaHHAS
00paboTka;
ABTOMATHU3MPOBaHHAS
00paboTka;

cMemaHHas 00paboTka

JU0IN:
o0OpabatbIBarOTCSA U
XpaHATCA B TCUCHHE
CPOKOB B
COOTBETCTBHUH C
®denepalibHBIM
3aKOHOM OT
22.10.2004 Ne 125-
D3 «O6 apxuBHOM
nene B Poccuiickoi
denepanumn» u
[Ipuxaszom
®enepanbHOTro
apXUBHOTO
areHTCcTBa
Poccuiickoii
®denepatiu oT
20.12.2019 Ne 236
«O0 yTBepxIeHIH
Ilepeuns TUIOBBIX
YIpaBIEHIECKUX
ApPXUBHBIX
JOKYMEHTOB,
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

Ne | Karteropus cyobexra I1/In Tn s nopsoK
yHuuroxxenus I1/{n

JIOKyMEHTa, o0pa3zyromuxcs B
YAOCTOBEPSIOLIETO mpouecce
JIMYHOCTH (Cepus, JeSITeIbHOCTH
HOMep, JaTa BbLIAYH, roCyJapCTBEHHBIX
HalMEHOBaHHE OpraHOB, OPTaHOB
OpraHa, BBIIaBIIETO MECTHOTO

JOKYMEHT, KO
TIOIpa3IeICHus);
CHUIJIC;

WHH;

Ceenenus o0
o0pazoBaHuy (cepust
1 HOMEp JOKYMEHTa
00 oOpa3oBaHuH, 1aTa
BBIJIAYH,
HaMMEHOBaHUE
00pa3oBaTEILHOTO
YUIpPESKICHUSA, TATHI
MOCTYTUICHHUS U
OKOHYaHUS Y4eOHOTO
3aBeqeHHs, popMa
o0y4eHwus1, PaKyJIbTeT,
CIEIHAJIBHOCTb,
KBaJTU(DUKAIIHS,
yUYeHbIE CTENICHU U
3BaHMsl, TIOBBIILICHHE
KBaTM(UKALNH);
CseneHus 0 TpyIOBOU
JeSITeIBHOCTH (1aTa
Ha3HAYCHUS Ha
JOJDKHOCTB, JaTa
YBOJILHEHUS,
JOJDKHOCTB,
nojpasJielieHue,
OpraHu3aIys);
Caeznenus o
Ha4YHCIICHUN
3apaboTHOM MIaThl U
JPYTUX BBIILJIAT;
PexBuzuthl
0aHKOBCKOTO CYeTa;
HNudopmanus o
COCTaBHBIX YaCTIX
3apabOTHOM TUTATHL,
BBIIJIAYCHHOMN W/WiH
IIpUYUTAIOLIEHCs
3apabOTHOM TJIaTHI,
HHBIX BBIILIATAX,
yIepKaHUSIX U3
BBIILIAT 33
OnpeIeNICHHBIH
TIepUOL;

JlaHHBIE BOGHHOTO
Ounera (cepus u
HOMEp BOEHHOTO
Ounera, 1aTa BBIIAYH,
KEM BbIJaH,
OTHOIIIEHHE K

CaMOYTIpaBIICHHUS U
opraHuszaunuii, ¢
yKa3aHHEM CPOKOB
WX XpaHCHU»:

ot 1 roma mo 50 ser,
a Takke OeccpoyHo.

I 1u cyobekra [1]1H
YHHYTOKAIOTCS
OTBETCTBCHHBIM
mutom Ormeparopa ¢
COCTaBJICHHUEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus cyosexra IIIn

Kareropus u nepevyenn
LU DI

Cnioco6nb1 00padoTKHN
J DI

Cpoxku o0padoTku
U XpaHeHH,
MOPSAI0K
yHuuroxxenus I1/{n

BOCHHO ci1yx0e,
JaTa ¥ MeCTo
MIPOXOKICHHUS
BOCHHOI1 CITy’KOBI,
CBEJICHUS O TOJJHOCTH
K BOCHHOH CIryx0e,
CBesieHUs 00 yJacTuu
B OOEBBIX IEHCTBUAX);

— Cewmeitoe
MIOJIOXKCHNE;

— Csenenns 0 cocTase
CCMBH;

— Csenenus popmsr T2
(TabenbpHBII HOMED,
CBEJICHUS O BOMHCKOM
yuere, OKJIaJ,
cBeneHus 00
aTTECTAlllH, CBEACHUS
0 TIpodeCCHOHATBHOM
MIEPENOTOTOBKE,
CBEJICHUS O Harpaaax,
MTOOMIPCHUAX U
MMOYETHBIX 3BAHUSIX,
CBEJIeHHUs 00 OTITyCKe,
CBEJICHUS O
COLIHAITBHBIX
JIBTOTAaX);

— JlaHHBIE OONEHUYHBIX
JUCTOB paOOTHHUKOB
(HOMEp OOIFHIYHOTO
JUCTA, TaTa OTKPBITUSL
JUCTA, 1aTa 3aKPBITUSL
JIUCTA);

— JlanHble 0
BO3MOXHOCTH MO0
HEBO3MOXKHOCTH
paboThI B
KOHKPETHBIX
YCIIOBUSIX TPY/a;

— CBeneHus no
pe3ynpTaraMm
MEIUIITHCKIX
OCMOTpOB:

buomerpuueckue I1/1H:

- oTorpadun u
BHJICOM300paKEHUSI.

Lemns obpabotku I1/H: mpuBnedeHne u oTOOp KaHIUAATOB Ha pabory B Kommanwio, B T.4. pemocTaBiIeHNE
00paTHOM CBS3M KaHIWAATaM Ha BaKaHCHU

KaHIUAAaThl JJIA IIpUueEMa Ha
paboty

T1J11, HE OTHOCSIIHECS K
CIeHaTbHBIM
kareropusm I1/1x n/mmm k
6nomerprueckum [1/1H:

— HEeaBTOMAaTH3WPOBAHHAsS
0bpaboTka;

— aBTOMAaTU3UpPOBaHHAs
00paboTka;

— cMemaHHas oOpaboTka

I11a
o0OpabatbIBarOTCS U
XpaHATCA B TCUCHHUEC
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
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Kareropus cyosexra IIIn

Kareropus u nepevyenn
LU DI

Cnioco6nb1 00padoTKHN
J DI

Cpoxku o0padoTku
U XpaHeHH,
MOPSAI0K
yHuuroxxenus I1/{n

— @amunus, UM 1
0T4ecTBO (TIOCIIETHEE
IIpU HAJIMYUN);

- Anpec;

— Howmep tenedona (B
TOM YHCIIe
JIOMAaIITHUH,
MOOWIIbHBIH,
pabounii);

— Azpec 3JIeKTpOHHOU
TTOYTHI;

— Jlara poxneHus
(ducno, mecsy, ron);

— I'paxknancTBO;

— Ilom;

— Azpec perucrpanuu;
— IMacmoprHbIe maHHBIE
WIH JTaHHBIE HHOTO

JOKYMEHTA,
YIOCTOBEPSIOIIETO
JUYHOCTE (cepus,
HOMEp, JlaTa BhIIaYH,
HAaUMCHOBAHHC
OpraHa, BBIIaBIIIETO
JIOKYMEHT, KO
TO/Ipa3/IeNIeHUs );

— Cgsenenus o6
oOpazoBaHuu (cepus
1 HOMEp JOKyMEHTa
00 oOpazoBaHHH, 1aTa
BBIJIAYH,
HaNMCHOBaHHE
00pa3oBaTeILHOTO
YUPEKACHUS, TaThI
NOCTYIUICHUS U
OKOHYaHUS y4eOHOTO
3aBeqeHus, opMa
o0yueHus, GpaKyJbTeT,
CIECIHAITBEHOCTB,
KBaJTU(PUKATIHS,
yYeHBIC CTCIICHH U
3BaHU, IOBBIIIICHUE
KBaITU(UKAIIHN);

— Caegenust o TpyIOBOI
JIeSITENIbHOCTH (AaTa
Ha3HAYCHMS HA
JIOJDKHOCTb, JaTa
YBOJIBHEHUS,
JIOJKHOCTB,
oIpa3ieNeHue,
OpraHu3aIysA)

buomerpuueckue I1/1H:

- hororpaduu u
BHICOU300PaXKCHUS.

[1/1x Ha 06paboTKy
ero [T/, nu6o mo
JOCTHKEHUIO LeIeH
o0pa6otku [1/1H,
100 10 OT3hIBA
CyOBEKTOM COTIIacus
Ha o0paboTky I1/1H,
1Moo 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUU
NpeKpaIeHus uxX
00paboTKH.

I 1u cyobexra [1]1H
YHHYTOKAIOTCS
OTBETCTBEHHBIM
mutoMm Ormeparopa ¢
COCTaBJICHUEM
COOTBETCTBYIOILIETO
aKTa.
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Kareropus u nepevyenn

Cnioco6nb1 00padoTKHN

Cpoxku o0padoTku
U XpaHeHHsl,

Ne | Karteropus cyobexra I1/In JTn T/Tn HOpS/IoK
yHuuroxxenus I1/{n
9. | Uenb obpadoTku [1/IH: hdopMHupoBaHUE CTATUCTUUECKON OTYETHOCTH
nocerutenu Caiira (Caiito) | I1/IH, He oTHOCAIMECS K | — aBTOMATH3MPOBAHHAS Iu
Kommnanunu (pusnyeckne CIEeLUaIbHBIM 06padoTKa; o0pabaThIBaloTCs 1
JIMLA) kareropuam IJIH w/unu K | _ . vemanmas obpaGoTka | XPAHATCS B TeueHHE
ouomerpuueckum [1/1H: CpOKOB,
YCTaHOBJICHHBIX B
— Damunus, ums 1 coracuy cyobekTa
OTYECTBO (HOCer,ZlHee T1/T1 Ha 06paboTKy
TPH HAJHHH); ero I1/1x, 160 mo
- Anpec; IOCTHXKEHUIO IIEIe
— Howmep rtenedona (8 o6pa6otku I1/H,
TOM ‘H/ICHeu 1100 710 OT3bIBA
AOMalIHKH, CyOBEKTOM COTIacHs
MOOHITbHBIIA, Ha oOpabotky I1/1H,
pabounii); 6o 110
— AJpec dIeKTPOHHOI HACTYIUICHHUS WHBIX
TIOYTBI; 3aKOHHBIX
— Hcropus 3anpocos u OCHOBaHUI
npocMoTpoB Ha Caiite MPEKPALICHHS UX
U €T0 CepBUCAX 00paboTKH.
I 1= cyonexra [11H
YHHYTOXAIOTCS
OTBETCTBEHHBIM
muriom Oneparopa ¢
COCTaBJICHHEM
COOTBETCTBYIOIIETO
akTa.
10. | Lenp oOpabotku ITJIH: ocymiecTBICHHE HHBIX (YHKIUH, MOJHOMOYHIA U OOS3aHHOCTEH, BO3JOKCHHBIX Ha

Orneparopa 3aK0HOAATEILCTBOM PD

nocerurenu Caiita (CaiiToB)
Komnanuu (¢puzndeckue
JIATIA)

I1J11, HE OTHOCSIIHMECS K
cHelHaIbLHBIM

kareropusm [1/10 n/vnmm x

onomerprueckum [1/1H:

—  @Oamuus, UM |
0T4eCTBO (TIOCIIeAHEE
IpY HAJTMYUH);

- Anpec;

— Howmep tenedona (B
TOM YHCIIE
JIOMAIITHUH,
MOOMIIbHBIH,
paboumnii);

— Azpec 3JeKTpOHHOM
TTOYTHI

— HCaBTOMATHU3HWPOBAaHHAA

00paboTka;

— aBTOMATU3UPOBAHHAA

00paboTka;

— cMerranHast 00paboTka

I11u
o0pabatbIBarOTCSA U
XpaHATCS B TCUCHHE
CPOKOB,
YCTaHOBJICHHBIX B
coryacuu cyObeKTa
11 HAa 00paboTKy
ero I1/1x, nu6o o
JIOCTHKEHUIO LieJIel
obpabotku I1/1H,
700 10 OT3hIBA
CcyOBEKTOM cornacus
Ha o0paboTky I1/1H,
1Moo 10
HACTYIUICHUS HHBIX
3aKOHHBIX
OCHOBaHUH
MPEKPAIICHUS HX
00paboTKH.

I1T1 cyonexTa 110
YHUYTOXKAKOTCS
OTBETCTBCHHBIM
oM Oneparopa ¢
COCTaBIICHUEM
COOTBETCTBYIOIICTO
aKTa.




